Portal Editor

The Portal Editor screen is used to customize the Portal page display, or dashboard, for
different profiles. The dashboard is built using blocks that can contain programs (such as
Alerts, Find a Student, Upcoming Events), graphs, and custom HTML. Additional dashboards
can also be set up for profiles. Additional dashboards display as tabs on the Portal screen
that the user can click to view.

€ If a profile does not have a dashboard assigned, a default, hard-coded admin, teacher,
parent, or student dashboard is displayed.

Adding a New Dashboard

1. In the Setup menu, click Portal Editor.

I.ﬁ Setup I Search..
& Students

& Users Portal
| Portal Editor

(9 Scheduling

Portal Messages
»¢  Crades Automated Cron Messages
gt Assessment Focus Chat Messages

In the Dashboards pull-down, New Dashboard is selected by default.
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Panel Row/Col Control ; |

Save

ROWS + CoLS + —

ROWS - COLS - —
Title L

Click Here to add block

Click Here to add block

Click Here to add block

| Default Dashboard J |

Profiles —

] 504 Coordinators = Click Here to add block

| Activities
| Alternate Ed |

Click Here to add block

Click Here to add block

_| Assessment & J |

Accountability —
| Athletics — Click Here to add block

_| Attendance District level

| Attendance Manager |

Click Here to add block

Click Here to add block

_| Attendance Secretary

Dashboards i |
New Dashboard \

[ BlocksT Graphs T HTML -

Choose A Program |~ ]

2. Enter a Title for the dashboard.

Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
Default Dashboard
Profiles
| 504 Coordinators
| Activities

~| Alternate Ed

| Assessment &
Accountability

~| Athletics
| Attendance District level
| Attendance Manager

_| Attendance Secretary

Dashboards -
Mew Dashboard Bx

{ Blocks I Graphs I HTML -
Choose A Program E

3. Select one or multiple Profiles that will be assigned this dashboard.
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Panel Row/Col Control
ROWS + COLS +
ROWS - COLS -

Title

Discipline

| Default Dashboard
Profiles

| Data Support

| District ELL Coordinator
—| BJJ Counselor

1 ELL

~| ERP-ACCOUNTABILITY &
ASSESSMENT

~| ERP Accountant

_| ERP Accountant-Senior
Dashboards -
New Dashboard Hx

[ Blm:ksl Graphs I HTML -
B

Choose A Program

4. To make this dashboard the default for the selected profile(s) (the dashboard will display first
when the user logs in, if the user's profile has multiple dashboards assigned), select Default
Dashboard.

Panel Row/Col Control

| ROWS + | | COLS + |
[rows- | | coLs- |
Title
|Discipline |
Priority
[]
[ 504 Coordinators
[ Activities
[l Adv Rpt Hr SPecialist
[l AE Admin
[C] AE Data Support
[ AE Finance Scheduling
[ AE Registrar
[ AE Survey Data
| AE Teacher
[ Alternate Ed

[ Assessment & Accountability
L] Assessment & Accountability
‘Dashboards

[Mew Dashboard A

[ Bludcsl Graphs I HTML -

5. The Priority field is displayed when the Default Dashboard check box is selected. Enter a
priority. 0 is entered by default.
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For users with multiple profiles, the dashboard marked with the highest priority will be the
dashboard that displays by default when the user first logs in.

Panel Row/Col Control
ROWS + | COLS + |
ROWS - | coLs - |
Title
Discipline |

ority
@WI
ul
Profiles
[ 504 Coordinators
L Activities
[J Adv Rpt Hr SPecialist
[ AE Admin
[ AE Data Support
[J AE Finance Scheduling
] AE Reqistrar
[ AE Survey Data
[ AE Teacher
[ Alternate Ed
[ Assessment & Accountability
O Assessment & Accountability
ashboards
[Mew Dashboard v | K

[ Blud:sl Graphs I HTML -

€ When a user has multiple dashboards assigned to their profile, the dashboard set as
the default will display first when logged in. If a user has multiple profiles, the priority
set on the dashboards will determine which is displayed by default. The additional
dashboards are available in a pull-down for selection.
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Select Student/Staff ¥ Portal

O Fortal - ERP Setup

Portal - System Admin Support

Portal - Assessment & Accountability Admin i
s Portal - Focus Support 4
: District Dashboard

L |

School Dashboard
District AP Data

.q
S HR Dashboard available!
wh

Daily Snapshot [
i 10 Online Re-enrollment(s) are awaiting approval.

F |F'urta| - System Administrator |‘l'] Welcome, Ashley Weiss
[ Q, Filter...
- Portal - System Administrator

A A profile can only have one default dashboard assigned. An error message will display

if more than one default dashboard is assigned to a profile.

6. Customize the dashboard by adding/removing rows and columns to the layout and adding
programs, graphs, and HTML to the blocks. See the procedures below for more information.

7. Click Save.

Editing an Existing Dashboard

1. In the Setup menu, click Portal Editor.

Iv'g‘J Setup I Search..
& Students

& Users Portal
| Portal Editor

(5 Scheduling

Portal Messages
»  Crades Automated Cron Messages
=5 Assessment Focus Chat Messages

2. In the Dashboards pull-down, select the dashboard to edit.
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The dashboard layout is displayed on the screen.

Panel Row/Col Control F)
e

Teacher Portal
[+]

Pri Ii%
Default Dashboard

Profiles
[ 504 Coordinators

[ Activities

Ll Adv Rpt Hr SPecialist
I AE Admin

[CJ AE Data Support
[CJAE Finance Scheduling
[LJ AE Registrar

CJAE Survey Data

[ Assessment & Accountabili

L« ]
L= |

[ AE Teacher

) Alternate Ed

[ Assessment & Accountability T S S

Click Here to add block

Dashboards

Teacher Portal ~

[eioe Yo

3. Edit the dashboard by by adding/removing rows and columns to the layout and adding/
removing programs, graphs, and HTML to the blocks. See the procedures below for more

information.

4. Click Save when finished.

Deleting a Dashboard

1. In the Setup menu, click Portal Editor.

. Students

& Users
(9 Scheduling
» Grades

gt Assessment

Search...

Portal

Portal Editor

Portal Messages

Automated Cron Messages

Focus Chat Messages

2. In the Dashboards pull-down, select the dashboard to delete.

The dashboard layout is displayed on the screen.

Portal Editor

Page 6



Panel Row/Col Control

ows+] [cos+]
Jows-]  [cois-]|

Title
District AP Data

041

[_Detault Dashboard
Profiles

[ 504 Coordinators

[ Activities

[ Adv Rpt Hr SPecialist
) AE Admin

[J AE Data Support o

m 0101

0131

Count of AP Students by School

100

200

300

400

Click Here to add block

[J AE Finance Scheduling *l
[ AE Registrar

[CJAE Survey Data O

[X# [

[l Altemate Ed

D AE Teacher H
Assessment & Accountability

Click Here fo add block

Click Here to add block

Click Here to add block

1t & Accountability [

IHI

D. ds 4

[X# [

I District AP Data v )\ll_l

Click Here to add block

Click Here to add block

Click Here to add block

IHHI

Choose A Program hl |

3. Click the red X next to the Dashboards pull-down.

Panel Row/Col Control
| ROWS + | | COLS + |
|ROWs - | | coLs- |
Title
|District AP Data |

[Cpefault Dashboard
Profiles

[ 504 Coordinatars

[ Activities

[ Adv Rpt Hr SPecialist

[ AE Admin

] AE Data Support

[ AE Finance Scheduling

[ AE Registrar

[CJAE Survey Data

[ AE Teacher

[ Alternate Ed

Assessment & Accountability
O Assessment & Accountability

‘Bashboards -
| District AP Data vl ~

[ Blm:ksl Graphs I HIMLq
[Choose A Program W

4. In the confirmation message, click OK.

sandbox.focusschoolsoftware.com says

Are you sure you want to delete this dashboard?

Cancel

OK
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Adding and Removing Rows and Columns in the Dashboard
Layout

Click the ROWS +, ROWS -, COLS +, and COLS - buttons to add or remove rows and columns to
the dashboard layout.

Panel Row/Col Control
[ROWS + | | COLS + |
|[ROWS - |  [coLs-|
|Discipline |

[CIDefault Dashboard
Profiles

[ 504 Coordinators

[ Activities

[l Adv Rpt Hr SPecialist

[CJ AE Admin

[ AE Data Support

[JAE Finance Scheduling

[J AE Registrar

[CIAE Survey Data

[J AE Teacher

[J Alternate Ed

[ Assessment & Accountability
O Assessment & Accountability
‘Dashboards

| Discipline |

[ nlm:ksl Graphs I HTML —
[Choose A Program -

A dashboard can have no more than 6 rows and 6 columns.

Adding a Program to a Block

Focus provides several hard-coded programs that can be added to dashboards.

1. In the Choose a Program pull-down, select the program to add to the dashboard.
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Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title

| Default Dashboard
Profiles

~| 504 Coordinators
| Activities
~| Alternate Ed

| Assessment &
Accountability

| Athletics
~| Attendance District level
| Attendance Manager

| Attendance Secretary

Dashboards -
New Dashboard [ S Fal

Blocks I Graphs I HTML
Choose A Program &

N

Panel Row/Col Control

Click the block in the layout where the program will be placed.

Save

ROWS + COLS + M
ROWS - COLS - —
Title L

Click Here to add block
L3

| >

Click Here to add block

Click Here to add block

| Default Dashboard

Profiles —
—| 504 Coordinators

—| Activities
| Alternate Ed

Click Here to add block

Click Here to add block

Click Here to add block

| Assessment &

Accountability T
| Athletics

| Attendance District level

| Attendance Manager

Click Here to add block

Click Here to add block

Click Here to add block

| Attendance Secretary

Dashboards -
New Dashboard [T Y
Find A Student B

The block turns blue and displays the name of the program that was added.
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Panel Row/Col Control | |

Save

ROWS + COLS + T
ROWS - COLS - :‘FindASludent
Title

Click Here to add block

Click Here to add block

| Default Dashboard | |

Profiles —
| 504 Coordinators

| Activities
| Alternate Ed | |

Click Here to add block

Click Here to add block

Click Here to add block

| Assessment & | |

Accountability —
| Athletics

| Attendance District level

Click Here to add block

| Attendance Manager | |

Click Here to add block

Click Here to add block

_| Attendance Secretary

Dashboards -
New Dashboard ﬂ)\
Find A Student B

Program Descriptions

District Reports

The District Reports program displays links to district reports that were set up to be Portal

alerts and are available to the user's profile.

District Reports

Iﬂz 26 Records - 180 School Calendar Count

Featured Programs

Featured Programs displays the Favorites/Recent Programs block on the Portal. Under the
Favorites heading are links to screens that the user has marked as a favorite. Under the Recent
Programs heading are links to recently visited screens.
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Favorites/Recent Programs

Favorites Recent Programs
Assessment / Test History - Setup / Portal Editor
Attendance / Administration - Students / Student Info

Grades / Final Grades, GPA, & Class Rank

Reports / District Reports

Grades / Teacher Completion - Grades / Teacher Completion
Portal - Users / Profiles
Students / Add a Student - Users / User Info

Users / Calendar

Setup / Site Administration

Setup / Portal Messaoes

Email Notifications

The Email Notifications program allows parents to set up email notifications for summaries for
attendance, discipline, billing fees, upcoming assignments, grades, and events and messages.

Status Email
livedemao_focus 24371 @example.com  gqyp
Unsubscribe

Summary Type:  Weekly Summary

1 Parent
Summaries
Attendance Discipline
Billing Fees Upcoming Assignments
Grades Link Events and Messages
Birthday List

The Birthday List program displays students and users who have birthdays during the current
week.
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Birthday List

Student Birthdays User Birthdays
Birthdays today: Birthdays this week:
.Adams. Peter Kavinsky . Power, Donn
Birthdays this week:

.Aceuedn. Emarald Yonn

Warehouse Alerts

The Warehouse Alerts program displays alerts related to the Warehouse module in ERP,
including items with zero inventory and items with negative price.

Warehouse Alerts

Iterm OPGO0S has no available inventory! =
ltern PL5020-2 has no available inventoryt=
lterm PL5020-4 has no available inventory{=]
ltem PL5020-5 has no available inventoryi=
ltem PLT014 hag no available inventory!
ltern PLTOM5 has no available inventory! &
ltern 001 NT PRIN has no available inventol&]
Iterm 003 NT PRIN has no available inventoi=)
ltermn 004 NT PRIN has no available inventoi=]

School Folder (Florida)

The School Folder program displays reports made available to the school by the district, such as
FTE Summary Reports and validation/exception reports.
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School Folder
[] View Dismissed

Date Published Download Report Dismiss
Survey 2 Verification Reports

02/18/22 09:52am y—%@— O
(440041)
Survey 2 Verification Reports

09/09/20 02:51pm C

P™ " (220041)

Student Demographic

10/24/19 11:38am  Information: Initial or Batch J
Edit Listing

Focus University Courses

The Focus University Courses program displays a search bar to search for help documents, as
well as links to video tutorials, help and training documents, and weekly webinars.

Focus University

Search Help Docs... Q

Click below for:
Video Tutorials

Help & Training Docs
Weekly Webinars

Teacher Web Pages

The Teacher Web Pages program provides links to teacher public web pages created in LMS.
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Teacher Public Web Pages

Candelaria, Shawn
Fuller, Carol
Guajardo, Zohar
Richter, Lucie
Walsh, lliel

Hiles, Emma

Jones, Milburga

Find a Student

The Find a Student/User program allows users to search for students or users directly from the
Portal.

Find a Student/User

Demographics
Student Group

Search All Schools

Include Inactive Students

:= More Search Options

Alerts

The Alerts program displays automated notifications that are profile-specific, such as the
number of teachers who have not taken attendance, pending change requests, or discipline

referrals that have not been processed. Clicking the alert hyperlink will open the relevant screen
in Focus.
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41 referral has baen returned with commants
q 1 new referral has been processed
q 1 new refarral has been closed

New Messenger Alerts @

Wendy Salinas °
Message

Punch In and Out

For districts utilizing the Time & Attendance screens via ERP, employees have the ability to clock
in and out.

Punch In/Out

11:53 AM 08/31/2022
Variable Schedule: ¥ Clocked in at:
Clocked out at:
Special

H- Travel Request: [Nfﬂ .
Job:  [TSA, INS/Cur [ ]

Facility: |[EXCEPTIONAL ED DEPAR... ¥

3 hours and 37 minutes left in the work day
7:30 AM 3:30 PM

‘ [ EditClockIns

Upcoming Events

The Upcoming Events program displays the next 7 events on the calendar. The event displays
until it has passed. Click the View Calendar link to open the calendar.

Portal Editor Page 15



Upcoming Events View Calendar

01/20

o1/21 3

o1/22

01/23

01/24 Parent/Teacher Conferences
01/25

01/26

o1/27

01/o8

Messages

The Messages program displays Portal messages sent by the district or school for the user's
profile.

District & School Announcements

ozo8 PTA Meeting
412PM  Focus High School - D041

The next FTA meeting will be held February 15 at 3:00 pm in the
auditorium.

Adding a New Graph to a Block

A graph can be added to a dashboard using a select query with an aggregate function. The
graph types include bar, horizontal bar, line, area, and pie.

1. Click the Graphs tab.

2. Select New Graph in the pull-down.
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Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
| Default Dashboard
Profiles

| Certification Specialist
~| Community Access

1 CTE

| Data Support
Discipline

| District ELL Coordinator
~| DJJ Counselor

] ELL

T FRP-ACCOIINTARI ITY &
Dashboards

Discipline EK

Blocks | Graphs | HTML

["New Graph F K

3. Click the block in the layout where the graph will be placed.

Panel Row/Col Control

Save

s | | I | X I | x
ROWS + COLS + M T T T
ROWS - COLS - — Click Here to add block — Click Here to add block — Click Here fo add block —
Title L] k L] L] L]
Discipline I | | | | I
| Default Dashboard y | |,\ ¥ | | X & | |;\
Profiles — — — —
- Certification Specialist = Click Here to add block - Click Here to add block - Click Here to add block -
| Community Access - L] L] L]
- CTE | | | | | |
| Data Support | | # | | K # | | %
Discipline [ ] ] ]
| District ELL Coordinator Click Here to add block — Click Here to add block — Click Here fo add block —
~| DJJ Counselor — I I_ I I_ I I_
| ELL
I FRPCACCO INTARINITY £
Dashboards o
Discipline u?\
[ Blocks | Graphs | HTML -
New Craph B#fX

Alternatively, a new graph can be added to a block by clicking the wrench icon at the
top-left corner of the block.
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» v [ Y [ x

e

Click Here to add block

v

I A 1 hd I

The Design Graph pop-up window is displayed.

* mmmaars s wer s meawsswe s a1 - ' - LX a0 - " - S

Commoan———————————————————

Query: |
y =

Title: Key 1: Key 2:

Chart Color: #FFFFFF

‘Chart Type: @ Bar () Horizontal Bar () Line () Area () Pie

Add Cancel

4. In the Query text box, enter the select query with an aggregate function.
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RN RN B R TR AR e B A

1% 4 10

X 41

G ——————————

Title:
Chart Color: #FFFFFF

Query:
sgl.ID=5¢.GRADE ID AND se.SYEAR="{SYEAR]' "AND se.SCHOOL_ID="{SCHOOL_ID} GROUP BY GRADE ORDER BY

Key 1: Key 2:

Chart Type: @ Bar () Horizontal Bar () Line () Area () Pie

= [ I L |

| B R

[

= e | J |

Add

Cancel

A column alias must be provided for the field that should be displayed in the graph. The
aggregate function used to provide the count needs to be denoted as the VALUE.

A The use of column alias (including VALUE) is case-sensitive for Portal graphs. Be sure
any column aliases are in all uppercase letters.

5. Define Key 1 for the graph. If there are multiple keys (the system allows two), define Key 2.
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" - iy St e et o 4 m F N | IS L& a0 "-
Design Graph x
- .t
Setup Advanced a
[
Query: ]
FROM STUDENTS s,STUDENT_ENROLLMENT sg,SCHOOL_GRADELEVELS sgl WHERE se.STUDENT_ID AND i
sg).ID=se.GRADE_ID AND se.SYEAR='{SYEAR]" AND se.SCHOOL_|D="{SCHOOL_ID}' GROUP BY GRADE ORDER BY
GRADE DESC I
{
v
li
y B
Title: Key 1: GRADE Key 2:
Chart Color: #FFFFFF
Chart Type: @ Bar () Horizontal Bar () Line () Area () Pie
Add Cancel
)

A When defined, the key for the graph should exactly match the column alias for the

data to be viewed.

6. Enter a Title for the graph.

7. Enter a Chart Color using a hex color code.

8. Select the Chart Type.
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a mmpas s wer s warsaws s P | - n F S [ A | - " F N L= a0 -

Design Graph x
Query: ]
FROM STUDENTS 5,STUDENT_ENROLLMENT se, SCHOOL_GRADELEVELS sgl WHERE se.STUDENT_ID AND |
sg].ID=se.GRADE_ID AND se.SYEAR="{SYEAR]' AND se.SCHOOL_ID="{SCHOOL_ID}' GROUP BY GRADE ORDER BY
GRADE DESC i
i
y. i
Title: Head Count Key 1: GRADE Key 2: |
Chart Color: #FFFFFF |
Chart Type: @ Bar () Horizontal Bar () Line () Area () Pie
Add Cancel
4]
€ Click the Advanced tab to define more specific size, color, and other options for the
graph.
9. Click Add.
e i R e | - (1] F % 1L X #1 - (1] e 1LX &1 -

G —————————————

) i
Query: Il

[
2
2
)
A

| B R

N
[ I

Title: Head Count ~ Key 1: GRADE  Key2: |

Chart Color: #FFFFFF |
Chart Type: @ Bar (" Horizontal Bar () Line () Area () Pie

Add Cancel
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The graph is displayed within the selected block.

€ If agraph has two keys, the Y-axis will display related to the primary key first, and then

sort by the secondary key.

Adding an Existing Graph to a Block

1. Click the Graphs tab.

2. Select the desired graph from the pull-down.
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Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
| Default Dashboard
Profiles
| 504 Coordinators
| Activities

~| Alternate Ed

~| Assessment &
Accountability

| Athletics
~| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards

Discipline E?&

Blocks ]Graphs l HTML
Head Count _ F K

3. Click the block in the layout where the graph will be placed.

Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
_| Default Dashboard
Profiles

| Certification Specialist
| Community Access

1 CTE

| Data Support
Discipline

| District ELL Coordinator
—| DJJ Counselor

I ELL

I FRPACCNIINTARILITY &
Dashboards

Discipline a?\

[ Blocks | Graphs | HTML
New Craph B#fX

Save
| x I | = I | =
Click Here to add block — Click Here to add block — Click Here to add block —
L3 L L L
| I I I |
| x I | = I | =
Click Here to add block — Click Here to add block — Click Here to add block —
| - | | | |
| x I | = I | =
Click Here to add block — Click Here to add block — Click Here to add block —

The graph is displayed within the selected block.
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Head Count
ofees0
104 318.0 |

—— I

11 ] 2080

Deleting a Graph from the Graphs List

1. Click the Graphs tab.

2. Select the desired graph from the pull-down.

Panel Row/Col Control
ROWS + COLS +
ROWS - COLS -

Title

Discipline

| Default Dashboard
Profiles

| 504 Coordinators
| Activities
| Alternate Ed

~| Assessment &
Accountability

| Athletics
~| Attendance District level
"~ Attendance Manager

| Attendance Secretary
Dashboards

Discipline K
Blocks ]Graphs l HTML
Head Count P

3. Click the X next to the pull-down.
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Panel Row/Col Control
ROWS + COLS +
ROWS - COLS -

Title

Discipline

| Default Dashboard
Profiles

"] 504 Coordinators
[ Activities

[T Alternate Ed

[ Assessment &
Accountability

[T Athletics

[T Attendance District level

[ Attendance Manager

[ Attendance Secretary
Dashboards

Discipline K

[ Blocks IGraphs I HTML
Head Count

A confirmation window is displayed, indicating how many times the graph is being used and
warning that deleting the graph cannot be undone.

4. Click Delete.

Delete Custom Chart ®

Warning: This Custom Chart is used in 0 Charts.

Deleting this Custom Chart cannot be undone and will be removed from any charts.

Are you sure you want to delete this Custom Chart?

Delete Cancel
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The graph is removed from any dashboards where it is used and is also removed from the

graphs pull-down.

Editing a Graph

1. Click the Graphs tab.

2. Select the desired graph from the pull-down.

Panel Row/Col Control
ROWS + COLS +
ROWS - COLS -

Title

Discipline

| Default Dashboard
Profiles

~| 504 Coordinators
| Activities

| Alternate Ed

| Assessment &
Accountability

| Athletics
| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards -
Discipline EHA

Blocks ]Graphs [ HTML

AP by Gender P

3. Click the wrench icon next to the pull-down.
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Panel Row/Col Control
ROWS + COLS +
ROWS - COLS -

Title

Discipline

| Default Dashboard
Profiles

"] 504 Coordinators
[ Activities

[T Alternate Ed

[T Assessment &
Accountability

[T Athletics
71 Attendance District level

[ Attendance Manager

[ Attendance Secretary
Dashboards

Discipline K

[ Blocks IGraphs I HTML

AP by Gender P

4. In the Design Graph pop-up window, make the necessary changes and click Add.

Query:

SELECT sc.custom_327 as School, cf.label as Gender, count(distinct s.student_id) as value
¢, school_periods sp, master_courses mc, custom_field_select_options cf

WHERE s.student_id = se.student_id

AND se.syear = 2016 AND se.end_date IS NULL
AND se.school_id = sc.id

AND se.grade_id = sg.id

AND s.student_id = sch.student_id

AND sch.course_period_id = cp.course_period_id
AND cp.course_id = c.course_id

AND se.school_id = sch.school_id

Ak ™ NS AKM b omemed ok 1T RILILD

|emdEl ) EEmG W e | RWR | wew |

FROM students s, student_enrollment se, schools sc, school_gradelevels sg, schedule sch, course_periods cp, courses

Title: AP by Gender Key 1: School Key 2: Gender

Chart Color: #FFFFFF
Chart Type: @ Bar () Horizontal Bar () Line () Area () Pie

|ommm g mms g om0 W |

Add

Cancel

Delete

Adding New HTML to a Block

1. Click the HTML tab.
2. Select New HTML from the pull-down.
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Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
| Default Dashboard
Profiles
| 504 Coordinators
| Activities

~| Alternate Ed

| Assessment &
Accountability

| Athletics
| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards

Discipline Bx

Blocks | Graphs | HTML

New HTML F K

Click the block in the layout where the HTML will be placed.

Panel Row/Col Control

Click Here to add block
3

Click Here to add block

Click Here to add block

ROWS + COLS + T
ROWS - COLS - —
Title L
Discipline
| Default Dashboard
Profiles —
| 504 Coordinators |
| Activities L]

| Alternate Ed

Click Here to add block

Click Here to add block

Click Here to add block

| Assessment &

Accountability —
| Athletics

| Attendance District level

_| Attendance Manager

Click Here to add block

Click Here to add block

Click Here fo add block

| Attendance Secretary

Dashboards -
Discipline HA
New HTML B#X

4. In the Custom HTML pop-up window, enter a Title.

5. Select Don't Show Title if you do not want the title to display on the block on the dashboard.
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rw—m—q
Custom HTML * |1

|Title: Resources "1 Don't Show Title |

D EETE

B I US x x|

=

=|= m

H=R 1;”:: Q =

s | s |[Boove] A~ B- )]

Add Cancel
4
6. Use the editor to add formatted text, images, tables, etc.
7. When finished, click Add.
Title: Resources "I Don't Show Title
B |« » ==L
B I US|xx|iZ:i|=#»z==@ms Q=
lForrnal vHSue v”@Source”Av - @l
I
School Zone Look Up
Add Cancel
4

The HTML is displayed within the selected block.
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L

A

_|School Zone Look Up

Adding Existing HTML to a Block

1. Click the HTML tab.
2. Select the HTML from the pull-down.

Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
| Default Dashboard
Profiles
~| 504 Coordinators
~ | Activities

| Alternate Ed

| Assessment &
Accountability

~| Athletics
~| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards o
Discipline [ a8

Blocks I Graphs l HTML

Resources &R

3. Click the block in the layout where the HTML will be placed.
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Panel Row/Col Control

Save

| | x | | < | | x
ROWS + COLS +
ROWS - COLS - H Click Here to add block H H Click Here to add block H H Click Here to add block H
Title A
Discipline | | | | | |
Default Dashboard | | ] | | X | | X
Profiles
504 Coordinators Click Here to add block Click Here fo add block Click Here to add block
Activities
Alternate Ed | | | | | |
Assessment & | | = | | x | | x

Accountability
Athletics H Click Here to add block

Attendance District level

H H Click Here to add block H H

Attendance Manager I | | |

Click Here to add block

Attendance Secretary

Dashboards
Discipline EA
Resources | T alt oY

The HTML is displayed within the selected block.

| | =
5.8
| School Zone Look Up

Deleting HTML from the HTML List

1. Click the HTML tab.
2. Select the HTML from the pull-down.
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Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
| Default Dashboard
Profiles
~| 504 Coordinators
~ | Activities

| Alternate Ed

| Assessment &
Accountability

~| Athletics
~| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards

Discipline a)‘\

Blocks I Graphs l HTML

Resources FK

3. Click the red X next to the pull-down.

Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
| Default Dashboard
Profiles
~| 504 Coordinators
| Activities

| Alternate Ed

| Assessment &
Accountability

~| Athletics
~| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards

Discipline a?\

[ Blocks I Graphs I HTML

Resources B

A confirmation window is displayed, indicating how many times the HTML is being used and
warning that deleting the HTML cannot be undone.
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Warning: This Custom Html is used in 1 Charts.

Deleting this Custom Html cannot be undone and will be removed from any charts.

Are you sure you want to delete this Custom Html?

Delete Cancel

4. Click Delete.

The custom HTML is removed from any dashboards where it is used and is removed from
the HTML pull-down.

Editing HTML

1. Click the HTML tab.
2. Select the HTML from the pull-down.
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Panel Row/Col Control

ROWS + COLS +
ROWS - COLS -
Title
Discipline
| Default Dashboard
Profiles
~| 504 Coordinators
| Activities

~| Alternate Ed

| Assessment &
Accountability ‘

| Athletics
~| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards

Discipline EK

Blocks Icraphs] HTML
Focus County Schoc [l 77 XK

3. Click the wrench icon next to the pull-down.

Panel Row/Col Control

ROWS + COLS +
ROWS - COLS - ‘
Title
Discipline
| Default Dashboard
Profiles
~| 504 Coordinators
| Activities

~| Alternate Ed

| Assessment &
Accountability ‘

~| Athletics
~| Attendance District level
| Attendance Manager

| Attendance Secretary
Dashboards

Discipline EK

l Blocks Icraphsl HTML
Focus County Schoc >

4. In the Custom HTML pop-up window, make the edits as needed.

5. Click Add when finished.
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; Title: Focus County Schools Websi [ Don't Show Title

| [Bl®)eei= = 2] ;

f BT US|%x|z: ¢E»lz:s=mms= 0z |

fi IFormal vHSize vH@SourceHAv - @‘

: Please visit the Focus County Schools website for the latest news and information. ;
{

i FECUsS |

1 School Software

b

|

i

Delete

Resizing a Block

Blocks can be expanded to take up more than one row or column in the layout if more
room is needed for a particular program, graph, or custom HTML.

Click the arrows around the block to resize the block in the appropriate direction. For example,
to expand this block to take up two columns, click the right arrow.

Save
Panel Row/Col Control 2 [ | % & ] [I | X # I! | =
ROWS + COLS +
Title
| I | l || | | I |

[ Default Dashboard 2l [l | x & | E¥d || | =
Profiles —
[) 504 Coordinators Click Here to add block — Click Here to add block Click Here to add block
1 Activities ||
[ Alternate Ed | I | l Il | | I |
7] Assessment & 2 | | = & | | | X # | ) | =
Accountability —
[ Athletics Click Here to add block — Click Here to add block ] E Click Here to add block }
] Attendance District level ||

"] Attendance Manager

"] Attendance Secretary
Dashboards
New Dashboard

BX

| Blocks I Graphs I HTML -

Find A Student

~
w

The block adjusts to fit the area.
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Panel Row/Col Control

&

l I | < & I | =
ROWS + COLS +
Title
[ I | [ I |
" Default Dashboard 2] [ E¥d! | | x | [ [ =
Profiles — — — — —
(J 504 Coordinators = Click Here to add block - H Click Here to add block - H Click Here to add block -
7 Activities | (L] . ||
[ Alternate Ed [ I | l I | [ I |
7] Assessment & & | | | | | x # | ) | =
Accountability — — i .
[ Athletics — Click Here to add block — Click Here to add block — Click Here to add block -
7] Attendance District level - g LI ||
"] Attendance Manager | I | l I | l I |
| Attendance Secretary
Dashboards
MNew Dashboard X
[Siocs [ craoms [ e
Find A Student
Click the red X to the right of the block.
Save
Panel Row/Col Control & Il 4| | | =
ROWS + COLS + —
ROWS - COoLS - Click Here to add block -
Title |
[ I! [ I |
() Default Dashboard 2 [ | % # | Il EXa | | =
Profiles — — = — = —
(J 504 Coordinators = Click Here to add block - H Click Here to add block 4 Click Here to add block -
7] Activities - L . ||
[ Alternate Ed l I | l I | l I |
7] Assessment & & |l | = # | || | X & | I, | <
Accountability — — T T
[ Athletics — Click Here to add block — - Click Here to add block — Click Here to add block —
7] Attendance District level g 1L ||

| Attendance Manager [

| Attendance Secretary

Dashboards

New Dashboard K
[otocs  crapns [ o

Find A Student

The program, graph, or custom HTML is removed from the layout.
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