Attendance Chart

The Attendance Chart screen makes it possible to review and edit students’ attendance
records. Users can set a date range for which to view attendance. Users have the option to
review all students, a specific student, or a defined subset of students indicated by the
More Search Options feature. In addition to reviewing and editing students’ attendance
data, users can also export, print, and filter listed data.

K-12 Attendance Chart

Student Search

1. From the Attendance menu, click Attendance Chart.

() Scheduling Reports

»  Grades Absence Summary
-« Assessment Perfect/Excessive Attendance
Absences by Course and Student
Print Absence Summary
&y Discipline

Average Daily Attendance

2. If searching for specific students by name or student number, type the information directly
into the Student Search text box.
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Lizette Garcia Focus High School - 0041 ¥ sIs
Select Student/Staff ¥ Attendance Chart
S Admin ¥  2022-2023 ¥  4th 9 Weeks ¥ m

& Search Screen Simple List

[

F Q, Student Search More Search Options
" Student Group .

e [J Search All Schools

) Include Inactive
£ Previous Years
Use Most Recent Enroliment

il

Use Legacy Search w

€ 9

@ To generate report cards for all students, leave the Student Search text box empty.

3. For a more advanced search and the ability to define a specific subset of students, click More
Search Options. In the example shown, Gradelevel 11 has been selected; therefore, report

cards will be generated only for students in 1 pth grade.

Search Screen  Simple List

Q, Student Search | More Search Options

Search...
Student Group
Absences b
] Search All Schools Calendar
1 Include Inactive Contact Info b
Previous Years Course History
Use Most Recent Enrolll
Discipline b
© Grade Level 11 Eligibility
Florida Fields b

Grade Level
Grades/GPA/Class Rank/Honor Roll b
Name, Student ID, Address, & Schools

Apply as many search options, as needed.
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See Searching for Students for details about conducting and saving student searches.

4. To run the parameters against a Student Group, select the applicable group from the
corresponding pull-down.

5. Select the Search All Schools check box to include students from all schools in your search.

6. Select the Include Inactive check box to include students who do not have an active
enrollment record at the selected school or all schools (if Search All Schools is selected).

7. Select the Previous Years check box to include previous year of inactive data in your search,
when Include Inactive is enabled.

8. Select the Use Most Recent Enrollment check box to use the most recent enroliment
records when conducting a search with Include Inactive enabled.

Q, abe More Search Options

Student Group | Focus HS Juniors E

] Search All Schools

] Include Inactive
Previous Years
Use Most Recent Enrollment

© GradeLevel 11 [¥]

9. Click Search.

Search Screen  Simple List

Q, Student Search More Search Options

Student Group IE]
) Search All Schools
) Include Inactive

Previous Years
Use Most Recent Enrollment

© GradeLevel 11 [¥]

Use Legacy Search
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https://focus.screenstepslive.com/s/admins/m/sis/l/868743-searching-for-students

The Attendance Chart

Conducting a search navigates to a new Attendance Chart screen where you can set different
parameters for reviewing the students’ attendance.

Lizette Garcia  Focus High School - 0041 ¥ sIs

Select Student/Staff ¥ Attendance Chart

Admin ¥ 2022-2023 ¥ 4th 9 Weeks ¥ m

| ReportTi 05/04/2023 |- 14/04/2023 [ Daily L]
3 Search Screen Simple List
& Pagef_1_|/15  Fiter: B
2] Student 4 Student ID Grade  Absences®  4/54 a6 4 47 s 4/10 & 4114 4124 4134 414 4
pr Abe, Charlie Noel 'j: '& 879 10 1 P P P B P P B _
| Abregan, Kenna Joy @ 343 10 0 P P P P p P ? 7
- Acevedo, Diem Donna 057 09 1 p P P P - ? ? 7
4 Acevedo, Emarald Vonn 443 12 2 P u u P 3 & B ¥
9 Acosta, Dexter D 585 10 0 p P ? P ? ? ? ?
= Acosta,Harry P @ 780 10 0 P ? ? P ? ? ? ?
) Adams, Peter Kavinsky. 236 10 0 P ? ? P ? ? ? ?
. Adams, Ponyboy Henry. 404 09 0 P ? ? P ? ? ? ?
& |Agregor Abe Sebastian ™ 059 12 0 P ? ? P ? ? ? ?

1. To adjust the attendance chart to reflect a specific period of time, use the Report Timeframe
date text boxes to enter a date range. You can also click on the calendar icons to select the
dates.

‘ F@(&! !§ Select Student/Staff ¥ Attendance Chart

Report Timeframe: 05/04/2023 1-114/04/2023 | || Daily [¥]| Update

. Search Screen Simple List - AL 2023 w

& - Pagefl,'i Nex Su Mo Tu We Th Fr Sa
2 Student § 1

. Abe, Charlie Noel 2L %/ 2 3 4 5 6 7 8
9 10 1 12 13| 14| 15

i Abregan, Kenna Joy @ A

Acevedo, Diem Donna 16| 17 18 19 20 21 22
al 23 24 25 26 27T 28 29
< Acevedo, Emarald Vonn 30
£ Acosta, Dexter D

= Acosta, Harry p & 058780 10 0

2. You have the option to choose whether you'd like to see the attendance by day or by period.
This option will default to Daily. Use the pull-down to select a period instead.
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‘ F@%! !§ Select Student/Staff ¥ Attendance Chart

/ Report Timeframe: 05/04/2023 = 14/04/2023 Update |
A Search Screen Simple List Q, Filter...
& - Page] 1 |[/15 [E & Daily
® Student & Student ID 4 Period 1 4/5 4
1 Period 2
. Abe, Charlie Noel %/ 55879 _ P
@ 51843 Period 3 P
oat Abregan, Kenna Joy 3 Period 4
Acevedo, Diem Donna 23057 ) P
. Period 5
- Acevedo, Emarald Vonn 56443 Period & P
£ Acosta, Dexter D 16685 Period 7 P
== Acosta, Harry P & 58780 Period 8 P
Adams, Peter Kavinsky 20236 10 (8] P
& e
‘ Adams. Ponyboy Henry 36404 09 0 P

@ The Daily attendance code cannot be edited because it is based on Period attendance
codes combined.

3. Click Update.

‘ F@% Select Student/Staff ¥ Attendance Chart

Report Timeframe: 05/04/2023 | = 14/04/2023 || |Period 1

/’
[ Search Screen Simple List

# | ) vl T i o

Student § Student ID Grade § Absences y 4/5 3 4/6 3
A Abe, Charlie Noel X (@) 55879 10 1 P p
> Abregan, Kenna Joy @ 51843 10 0 P P
Acevedo, Diem Donna 23057 09 1 P P
4 Acevedo, Emarald Vonn 56443 12 2 P u
£ Acosta, Dexter D B6GES 10 0 P P
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In the attendance chart displays the Student name, Student ID, the student’s Grade level, the
number of Absences reported during the time frame selected, and, in this case, because Daily
was selected, each day along with the documented attendance code.

Lizette Garcia ~ Focus High School - 0041 Y sIs
Select Student/Staff v Attendance Chart
o Admin ¥ 2022-2023 ¥ 4th 9 Weeks ¥ m

| Report Timeframe: 05/04/2023 |- 141042023 (|[Period 1 [W] [ Update |

a Search Screen Simple List

& posel 1 135

C) Student 4 Student ID & Grade*  |Absences*  4/54 a/6 & 474 4/10 % 4114 4124 4/13 4 4/14 4

o Abe, Charlie Noel T @ 55879 10 1 P P P [ BT o 2 -
> Abregan, Kenna Joy @ " 51843 10 1 ? fo E P I 1 2 ?

’ Acevedo, Diem Donna 13057 09 1 - i P G - - E -

4 Acevedo, Emarald Vionn 6443 12 2 P 1Y v ? 2 2 7 ?

=5 Acosta, Dexter D 36685 10 0 7 - 2 7 7 2 7 ?

=| Acosta, Harry P & 8780 10 0 7 ? B ? 7 2 2 2

4. Click the student's name in the Student column in order to view and/or edit a breakdown of
their attendance. For more information on viewing a specific student’s attendance chart, see
The Attendance Chart Breakdown per Student.

‘ F@( E ! !§ Select Student/Staff ¥ Attendance Chart

Report Timeframe: 05/04/2023 |- 14/04/2023 “\[Period1 [ | Update

Search Screen Simple List

l
& pol 1 ]/15 [Nty ] E o

Student & Student ID 3 Grade § Absences 3
% @ 55879 10 1
> Abregan, Kenna Joy @ ¥ 51843 10 1
Acevedo, Diem Donna 13057 o9 1
4 Acevedo, Emarald Vonn 16443 12 2
£ Acosta, Dexter D 36685 10 0
= Acosta Harry P & 8780 10 0

@ If Protected students are listed, and you do not have permission to View Protected
Students (Users > Profiles), you will still be able to view student data; however, the
protected students' names will not be clickable links. The “DO NOT RELEASE STUDENT
INFO” warning will display for all users. For information on how to set up Protected
students, see Student Fields: Protected Student.

Attendance Chart Page 6
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Y ® Abregan, Kenna Joy v Lizette Garcia  Focus High School - 0041 ¥ sIs
Attendance Chart

061843 - 10 @V B Admin ¥  2022-2023 ¥  4th 9 Weeks ¥ m

Report Timeframe: 05/04/2023 |- 14/04/2023 _[ Update }

-] Search Screen Simple List
5{; Demographic Enroliment Schedule Requests Grades Absences Activities Referrals Test History  Audit Trail Grad Files §SS Choice Billing
Z

(A;tendaréoes %&;akdown for Abregan, Kenna Joy_ 0, ¥ DO NOT RELEASE STUDENT INFO
161

>

EEI= s) @)

<
= Course & Absences 3 AttPeriods & SchedPeriods &  DailyAtt% s 4/55  4/64 474 4105 4114 4123 4134 4143
Daily Attendance o - - - P P P B P P ? ?
== CHEM 1 HON (2003350)
1 7 8 87.5 H < E 4 ! ! 2 7
Period 1 - 004 - Adelle Gaga Casanova
- ENG 3 (1001370) a2 2 [ 2 2 » 7
0 8 8 1000 " - " - - - -
& Period 2 - 004 - Fricda Lizette Roxy
AP SPANISH LANG & CU (0708400) , ) , R R , , ,
" o 8 8 100.0 it IS 7 i i i

Parind - 0N - Nawlkine R Carcnn

5. Here you can review the attendance codes for each day. While the code and the color can
help you decipher the students’ attendance, you always have the option to hover over each
attendance code for more information.

=38 8] @)

Course § Absences §  AttPeriods § Sched Periods 4  DailyAtt% 5 4/5% 4/6 % 4/7 4 4/10 3 4/11% 4/12 % 4/13 § 4/14 §

Daily Attendance o | P P H ?
Present

CHEM 1 HON (2003350) en - . - : | , ,

1 7 8 475 = ! |

Period 1-004 - Adelle Gaga Casanova

ENG 3 (1001370) » 3 B > > > 5
o 8 8 1000 & & i i i
Period 2 - 004 - Fridda Lizette Roxy

AP SPANISH LANG & CU (0708400) 2 2 2 7 7 7 2 2
o 8 8 1000 ?

Period 3-001 - Dawkins R Carson

AVID 3 (1700410) 2 2 2 7 2 ¥ 3 2
0 8 8 1000 & 4 I i i f i i

Period 4 -002 - Aldous A. Huxley

@ Be sure to scroll all the way to the right to see all of the dates set in the Report
Timeframe.

The details given in hovering over codes will vary depending on the selection made from the
daily or period pull-down. If you selected Daily, the details will simply state the code’s
meaning: Present and Absent.

If you selected a specific period, such as Period 01, the details will show the Code, the
Course, Section, Last updated by, and the day and time the attendance was Last updated.
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Search Screen Simple List

Page:E!lS Next: | IEI%L=~ m

Student 3 Student ID 3
Abe, Charlie Noel 7. @/ 15879
Abregan, Kenna Joy @ A 11843
Acevedo, Diem Donna 13057
Acevedo, Emarald Vonn 26443
Acosta, Dexter D 36685
Acosta, Harry P @ 58780
Adams, Peter Kavinsky 10236

=
Adams, Ponyboy Henry 16404

Agregor, Abe Sehastian % 50059
Aguilar, Emily Dickinson 12481

Grade §

10
10
0%
12
10
10
10
09
12
12

© O O O O O M B = e

Absences 4

13

4/6 %

~ [ .. B2 adl;‘:snsn‘u

47 % 4/10 & 4114 4/124

T
1

~ @ fw o

Code: Guidance

? Period 1 - 004 - Adelle Gaga Casanova
Last updated by: Lizette Garcia
Last updated: 2023-09-15 10:10:56-

I |oa

Course: CHEM 1 HON
Section: CHEM 1 HON (2003350)

4/13 4

N ;. :
2 2

? 7
& A

4/14 3

Each district sets up attendance codes via Attendance > Attendance Setup. The district enters
each attendance code’s Title, Short Name, Sort Order, Type, Color, etc. Therefore, the colors
shown in the above examples may differ from district to district.

@ Depending on your profile permissions, you may or may not have the ability to edit
attendance from this screen. If you have Viewing and Editing permissions, then you will
also be able to edit students’ attendance. This permissions is set via Users > Profiles >
Attendance (Attendance Chart).

6. When viewing the report based on attendance by period, you can click the existing
attendance code or question mark to edit the attendance code. The option to edit daily
attendance codes, is not supported because the daily code is based on all period codes

combined.

Page : /15

Student §

Abe, Charlie Noel 0

Abregan, Kenna Joy '@'%
Acevedo, Diem Donna

Acevedo, Emarald Vonn

Acosta, Dexter D

Acosta, Harry P @
Adams, Peter Kavinsky

J055879
1061843
1023057
1056443
JDB66ES
2058780
0020236

10
10
09
12
10
12
10

1

0
1
0
0
0
0

L1

Ky
2

oi

Student ID & Grade & Absences 4 2/11 & 2/124 2/164& 2/174 2/184% 2,
iy

K¢

‘Student Is assumed present

Course: ENV 5CI

Section: ENV SCI (2001340)

01 01 - 001 - Catherine Frier

i) £

z

7. Click Save to apply changes.
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https://focus.screenstepslive.com/s/admins/m/sis/l/692416-attendance-setup
https://focus.screenstepslive.com/s/admins/m/sis/l/692323-profiles

Report Timef 05/04/2023 - 14/04/2023 _||Period 1 . Update

Search Screen Simple List
pae 1 115 Gz o)

Student Student ID Grade  |Absencesd  |4/5 3% 464 474 4/10% 4/114 4/12% 4133 4/14 %

‘Abe, Charlie Noel 3. @ 055879 10 1 P P 3 PT [« ? -
Abregan, Kenna Joy @ 061843 10 1 7 G E I 1 ? 7
Acevedo, Diem Donna 023057 09 1 - = P “ B e
Acevedo, Emarald Vonn 056443 12 2 o v} o 2 A “
Acosta, Dexter D 086685 10 0 2 - ? ? 2 ?
Acosta .Hirﬁo 058780 10 0 7 2 7 2 2 2 7 2
Adams, Peter Kavinsky 020236 10 0 7 i fi 7 7 i 2 2

The Attendance Chart Breakdown per Student

o Clicking the student name and opening the individual student's Attendance Chart is
beneficial if more than one period of attendance in a day must be updated. Changing
the attendance code for any period will update the daily attendance code.

1. Click on the Student name for an Attendance breakdown for that specific student, as shown
in the image. From this screen, you have the ability to review the student’s daily attendance
displayed by period. The Report Timeframe pulls in the dates selected on the previous
Attendance Chart screen, but can be changed as needed.

e, Charlie Noel Lizette Garcia ~ Focus High School - 0041 ¥ sIs

Attendance Chart
s79-10 16 (B € Admin ¥ 2022-2023 ¥ 4th 9 Weeks ¥ m

Report Ti 05/04/2023 ] - 14/04/2023 /[ Update |

Search Screen Simple List

[ ]
3:‘ Demographic Enrollment Schedule Requests Grades Absences  Activities Referrals Test History  Audit Trail Grad Files SSS Choice Billing
z

Attendance breakdown for Abe, Charlie Noel 7 @)

e
P o)
Zli Course § Absences §  AttPeriods 3  |Sched Periods § Daily Att% 5 4/5 3 4/6 3 47 5 4/10 5 4/11 % 4/12 4/13 3 4/14 3
Daily Attendance 1 - - - P P P P P P ? -
= CHEM 1 HON (2003350} ] X L 1000 P P P P BT c ) u
3 Period 1 -004 - Adelle Gaga Casanova
ENG 3 (1001370} " N : o P P P o1 P e 2
> Period 2 -004 - Fridda Lizette Roxy
AP SPANISH LANG & CU [0708400) , ) N N 5 ) ,
- 1 8 8 100.0 2 z 4 i E ? y
Period 3 -001 - Dawkins R Carson
' AVID 3 (1700410} 1 A ] T ? 2 ? 2 2 2 2 -
. Period 4 -002 - Aldous A. Huxley )

While reviewing the absence Chart, you have the option to click Summary in order to navigate
to Attendance > Attendance Summary.
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https://focus.screenstepslive.com/s/admins/m/sis/l/644912-absence-summary

% Abe, Charlie Noel Lizette Garcia ~ Focus High School - 0041 ¥ sIs
Attendance Chart

Admin ¥  2022-2023 ¥  4th 9 Weeks ¥ m

| Report Timeframe: 05/04/2023 - 14/04/2023 || Update |

-] Search Screen Simple List

& Demographic  Enrollment Schedule Requests Grades Absences  Activities Referrals Test History Audit Trail Grad Files S55 Choice Billing
=)

Attendance breakdown for Abe, Charlie Noel G
A (# 15879)
.'": L

[«

Z’i Course § Absences §  AttPeriods §  Sched Periods § Daily Att% § 4/5 3 46 3 47 3 4/10 5 4/11 5 4/12 3 4/13 3 4/14 3
Daily Attendance 1 - - - P P P P P P ? -
= CHEM 1HON (2003350}
1 8 8 1000 E P P I3 PT i@ 2 1]
& Period 1 - 004 - Adelle Gaga Casanova
ENG 3 (1001370) R A 9 — P © P PT P P 2
j Period 2 - 004 - Fridda Lizette Roxy
AP SPANISH LANG & CU (0708400) 3 2 2 o) 2 2 2 [
e 1 8 8 100.0 i i I & ks i
Period 3 - 001 - Dawkins R Carson
= AVID 3 (1700410) b % 2 o) 2 ? 2
\ N s " s ? ?
. Period 4 - 002 - Aldous A. Huxley

In a specific student’s Attendance Chart, you see the Course, the number of Absences per
period/course, Att Periods (the number of attended periods), Sched Periods (the number of
periods scheduled), Daily Att %, (daily attendance percentage), and the attendance code per day
as listed.

Attendance Chart

ﬂ 879 -10 4+ @ B € Admin ¥ 2022-2023 ¥ 4th9 Weeks ¥ m

| Report Timeframe: 05/04/2023 |- 14/04/2023 [ Update |

ﬁ?“ % Abe, Charlie Noel \ Lizette Garcia ~ Focus High School - 0041 ¥ SIS
3 |

Search Screen Simple List

[ ]
&1 Demographic Enrollment Schedule Requests Grades Absences Activities Referrals Test History  Audit Trail Grad Files SSS Choice Billing
D

Attendance breakdown for Abe, Charlie Noel _ %’
055879)

wt
K [Fier: 3]
-
g Course § Absences y  AttPeriods 3 SchedPeriodsy  DailyAtt% y 4/5 3 4/6 3 4/7 3 4/10 3 4/11% 4/12 3 4/13 %
Daily Attendance 1 - - - P P P P P 7
=| (CHEM 1 HON (2003350)
1 a 8 1000 3 A P & z
o Period 1 - 004 - Adelle Gaga Casanova
[ENG 3 (1001370)
1 a 8 1000 B & £ Lt B z
.‘ Period 2 - 004 - Fridda Lizette Roxy
P SPANISH LANG & CU (0708400)
e 2 7 8 875 3 3 < g € i

=]
PT
P
Period 3 - 001 - Dawkins R Carson
= WID 3 (1700410) 2 . 3 5 P p a P P 2
. Period 4 - 002 - Aldous A. Huxley
H LEAD SKLS DEV (2400300) P " ?
Y

ik Period 5 - 003 - Elena Bonnie Samson
2(1200330) P P P [

Period 6 - 001 - Kramer Mickey Heller
US HIST (2100310) P p P [

Period 7 - 001 - Suzi Mylene Varela

Notice the totals listed at the bottom of each column. The Total Present and Total Absent
numbers are listed along with a total percentage.
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Demographic  Enroliment Schedule Requests Grades Absences Activities Referrals Test History Audit Trail Grad Files 5SS Choice Billing
Attendance breakdown for Abe, Charlie Noel @
=)
Course & Absences & |AttPeriods & SchedPeriods 4  DailyAtt% % 4/5 4 4164 474 4/10% 4114 4124 4134 4144
Daily Attendance 1 P P P P P ? -
CHEM 1 HON (2003350)
1 8 8 100.0 P P B B FT c z U
Period 1-004 - Adelle Gaga Casanova
ENG 3 (1001370)
Period 2 - 004 - Fridda Lizette Roxy
AP SPANISH LANG & CU (0708400)
7 8 875 14 P c B y = 2 u
Period 3 - 001 - Dawkins R Carson
AVID 3 (1700410)
Period 4 - 002 - Aldous A. Huxley
LEAD SKLS DEV (2400300)
2 7 g 875 P P B 3 u [Z K u
Period 5 - 003 - Elena Bonnie Samson
ALG 2(1200330)
Period 6 - 001 - Kramer Mickey Heller
USHIST (2100310)
) ) 2 7 8 875 P [ [ P y IZ 2 u
001 -
Total Present - LS out of 56 78.6% d L 7 7 2 L rd 0
Total Absent 12 - - - o 0 (] 0 5 0 (] 7
ourse Absences Att Periods Sched Periods Daily Att % 4/5 4/6 4/7 4/10 4/11 4/12 4/13 4/14

2. Review the attendance codes for each day. While the code and the color can help you

decipher the student’s attendance, you always have the option to hover over each attendance

code for more information.

[ Excort EIERY e 3

Course § Absences §
Daily Attendance al,
CHEM 1HON (2003350)

1
Period 1 - 004 - Adelle Gaga Casanova
ENG 3(1001370) 1
Period 2 - 004 - Fridda Lizette Roxy
AP SPANISH LANG & CU (0708400)

2
Period 3 - 001 - Dawkins R Carson
AVID 3(1700410)

e
Period 4 - 002 - Aldous A. Huxley
LEAD SKLS DEV (2400300) "
Period 5 - 003 - Elena Bonnie Samson
ALG 2(1200330)
Period & - 001 - Kramer Mickey Heller
USHIST (2100310) :

Period 7 - 001 - Suzi Mylene Varela
Total Present -
Total Absent 12

Course Absences

Att Periods §

7
il

Att Periods

Sched Periods §

8

8

outof 56

Sched Periods

Daily Att % §

1000
1000
87.5
875
87.5
875

875

78.6%

Daily Att %

458 46k
P P
E E
R G
E B

E B
P B
E E

7

0

4/6

an

o~

47

4104  [4/113
P P
E ET

BT I3

4 ')

. Code: Guidance
Course: AvVID 3
Section: AvID 3 (1700410)

4/12 %

P

Period 4 - 002 - Aldous A. Huxley
Last updated by: Lizette Garcia
Last updated: 2023-09-15 10:27:22-

04

4/134

4/10 4/11

4/12

4/13

4/14 %

~ O
l l ”. ”I

4/14

The details will show the Code, the Course, Section, Last updated by, and the day and time
the attendance was Last updated.

Each district sets up their own attendance codes via Attendance > Attendance Setup. The

district enters each attendance code’s Title, Short Name, Sort Order, Type, Color, etc.
Therefore, the colors shown in the example above may differ from district to district.

Attendance Chart
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https://focus.screenstepslive.com/s/admins/m/sis/l/692416-attendance-setup

Report Timeframe.

Be sure to scroll all the way to the right to see all of the dates originally set in the

Depending on your profile permissions, you may or may not have the ability to edit

attendance from this screen. If you have Viewing and Editing permissions, then you will
also be able to edit student attendance. This permissions is set via Users > Profiles >

Attendance tab > Attendance (Attendance Chart).

3. Click any of the underlined attendance codes or question marks to edit the code.

D graphic  Enroll Schedule Requests Grades Absences  Activities Referrals Test History Audit Trail Grad Files SSS Choice Billing
Aigendanpe breakdown for Abe, Charlie Noel *_ @

o] "
‘Course & Absences & |AttPeriods & [Sched Periods &  [DailyAtt% 4 4/5 4 468 | No Show (DNE) 4/13% 4144
Daily Attendance 1 P P Unexcused Absence
CHEM 1 HON (2003350)

1 8 8 1000 + Present
Period 1-004 - Adelle Gaga Casanova Unexcused Tardy
RGN 1 8 8 100.0 P _Clinic_ ~ Excused Tardy
Period 2 - 004 - Fridda Lizette Roxy Clinie
AP SPANISH LANG & CU (0708400) P P 3

7 8 B87.5 - - Unexcused Abs Relal[;,sl to Discipline

Period 3 -001 - Dawkins R Carson i
AVID 3 (1700410) P P

2 7 8 875 Guidance
Period 4 - 002 - Aldous A, Huxley )
LEAD SKLS DEV (2400300) P P Hospital Homebound

2 7 8 875 " - i
Period 5 - 003 - Elena Bonnie Samson e =bension
ALG 2(1200330) P P Juvenile Detention Center
Period & - 001 - Kramer Mickey Heller g B e Unexcused Abs not related to Discipline
USHIST (2100310) B ; s 875 P P Out of School Suspension
Period 7 - 001 - Suzi Mylene Varela i Alternative to 0SS L

Total Present - dd outof 56 7B.6% 7 7 . school Activity r
Total Absent 12 = = = 0 0 p | 0 7

Course Absences  AttPeriods Sched Periods Daily Att%  4/5 4/6 Excused Doctor Note 4/13 4/14

Agency Placement

4. Click Save to apply changes made.

Attendance Chart
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https://focus.screenstepslive.com/s/admins/m/sis/l/692323-profiles

Demographic  Enroliment Schedule

Requests Grades Absences

Attendance breakdown for Abe, Charlie Noel ::l'_ @

(# 5879)

&
Course 3

Daily Attendance
CHEM 1 HON (2003350}

Period 1-004 - Adelle Gaga Casanova
ENG 3(1001370)

Period 2 - 004 - Fridda Lizette Roxy
AP SPANISH LANG & CU (0708400)

Period 3 - 001 - Dawkins R Carson
AVID 3 (1700410)

Period 4 - 002 - Aldous A, Huxley
LEAD SKLS DEV (2400300)

Period 5 - 003 - Elena Bonnie Samson
ALG 2(1200330)

Period 6 - 001 - Kramer Mickey Heller
USHIST (2100310)

Period 7 - 001 - Suzi Mylene Varela

Activities  Referrals

Absences 5  AttPeriods §  Sched Periods 4  DailyAtt% 5 4/5%

1

1

1

2

Total Present -

Total Absent 12 2 2 2
Absences Att Periods Sched Periods Daily Att % 4/5

Course

8 8
8 8
7 8
7 8
7 8
I 8
7 8
il out of 56

Test History

100.0 L3
1000 L3
875 L3
875 E
875 E
875 L3
875 E
78.6% 7

0

4/6 4
P
P

Clinic
[
P
P
[
P

7

o

4/6

Audit Trail Grad Files

R

4/7

B
BT
3
u
< 3 -
v
En
v
2
5

474 4108 4113
P P
PT B
—

BT

7
0
4/10 4/11

7

7

S8S Choice Billin
4/12% 47134 4/14 %
€ e S
E K -
c £ u
P 2 Y
P 2 Y
0
7

4/12

0
4/13

Additional Features

If the chart contains several pages of information, Page numbers display. Click the Prev and

Next buttons to sift through pages. Click the Page text box to enter a page number. Press

Enter to jump to that page.

[FPeus

Report Timeframe: 05/04/2023

Select Student/Staff -

| = 14/04/2023

. Search Screen Simple List

®

Student 3 Student ID &
o Abe, Charlie Noel 7 (@) 55879
ot Abregan, Kenna Joy m \ 51843
Acevedo, Diem Donna 23057
< Acevedo, Emarald Vonn 56443
£ Acosta, Dexter D 86685

| |Period 1

Grade §

10
10
o9
12
10

Absences y

1

0
1
2
0

Attendance Chart

[¥]| Update

4/5 4

T T©T W W W

4/6 4

= £E ©wW Ww T

To export the attendance chart data to an Excel spreadsheet, click on the Excel icon in the

Export section.

To print data, click on the Printer icon in the Export section.

Attendance Chart
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[FPeus

Select Student/Staff v

Attendance Chart

Report Timeframe: 05/04/2023 |- 14/04/2023 || Period 1 [¥]| Update
. Search Screen Simple List
F pase] 1 115 [Nty ] =)
®© Student 4 Student ID & Grade 4 Absences &
~ Abe, Charlie Noel A '@/ 55879 10 1
gt Abregan, Kenna Joy @ A 41843 10 0
Acevedo, Diem Donna 23057 0w 1
4 Acevedo, Emarald Vonn 56443 12 2
£ Acosta, Dexter D 846685 10 0
Click Filters feature to further breakdown data.
Search Screen  Simple List
Export
() |char ve[ Y@ Y3 Ve YB
=] Not |
Student § . Student ID § Grade § Equals i Not 712%
Abe, Charlie Noel @ poseza 10 Starts with Not
Benavides, 056876 09 Ends with Not ?
Contreras, 086965 10 Has value ot B
, Greater Mot |
Jones, .\ /073718 110 Greater or equal | Mot | -
Montenegro, 086973 10 Less Not ?
Pichardo, 061529 10 Less or equal Not ?
Razo, 057745 09 Between | Not §
Renteria, 086371 10 0 ? ?
Richter w0e@ 1055990 10 0 ? ?
Tapia, 021107 10 0 ? ?

a. To add more than one filter to a column, click on the green plus sign.

b. To delete an added filter, click on the red minus sign.

c. Select the gray arrow for more filtering options.

Attendance Chart
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0 For more information, see Filters.

You can also sort data by clicking on any of the headers. Click once for ascending results; click
twice for descending results.

Report Timefi 05/04/2023 - 14/04/2023 | |Period 1 . Update
Search Screen Simple List
Page] 1 |/15 =3 oFr |

Fugnt s StudentD & Grade & Absences ¥ /5% E EES 3101 EE W2t FEE] 7T
Acevedo, Emarald Vonn 5443 12 2 2 n i i 1 = -

Abe, Charlie Noel A"i 5879 10 1 13 P BT I PT [ 2 1Y)
Abregan, Kenna loy @ ¥ 1843 10 1 ? ¢ R e ! ! 2 2
Acevedo, Diem Donna 3057 09 1 I = P G ") 2 ? 7
Acosta, Dexter D 6685 10 0 H - i 2 ? 2 7l 2
Acosta, Harry P @ 8780 10 0 ? 2 ? 7 ? 2 F1 2

Postsecondary Attendance Chart

Student Search

1. From the Attendance menu, click Attendance Chart.

(5 Scheduling

Attendance Chart

» Grades Absence Summary
== Assessment Perfect/Excessive Attendance
Absences by Course and Student
Print Absence Summary
£] Discipline

Average Daily Attendance

2. Enter student search criteria. If searching for specific students by name or student number,
you can simply type the information directly into the Student text box.
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Search Screen Simple List

Student Search

Student

More Search Options

@ To generate the Attendance Chart for all students, leave the Student Search text box

empty.

3. For a more advanced search and the ability to define a specific subset of students, click More
Search Options. In the example shown, Grade 31 has been selected; therefore, the Attendance

Chart will be generated only for students in grade 31.

TR —

General
Last Name
First Name
Student ID
Address
06 o7 08
09 10 11
Grade 12 PK KG
01 02 03
04 05 30
# 31
Calendar | M/A 5
Scheduling
Absences

4. Before conducting your search, you have the ability to select a Student Group from the

provided pull-down.

Attendance Chart
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Search Screen  Simple List

Student| Student Group | District Seniors
L etngetimaetveBlugents

More Search Options

Search

Student groups must be set up beforehand in order to use this functionality via
Students > Student Groups.

5. Select the check box to Include Inactive Students. Selecting to Include Inactive Students will
display two other options as well: Include Previous Years Inactive Students and Use Most
Recent Enroliment.

Student Group | N/A

¥ Include Inactive Studenis
Include Previous Years Inactive Students
Use Most Recent Enrollment

A

6. When the Student Search and/or More Search Options has been defined, click Search to go
on to the next page. If needed, you can Reset to clear everything on the page and start over.

Search Reset

The Attendance Chart (Postsecondary)

Conducting a search navigates to a new Attendance Chart screen where you can set different
parameters for reviewing the students’ attendance.

Attendance Chart Page 17
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Report Timeframe: 05/01/2022 7] - 05/31/2022 || Daily ¥ [Update|

Search Screen  Simple List

Student § Student ID § Grade § Absences §5/24 |5/34 |5/4% |5/5% 5/6% 5/9% 5/10% 5/11% 5/12
. . BeR 213897 10 2 - p p - ? - - - -
Bah, 211002 07 3 X p X X ? - - - -
Banks, E 18 & cr 154110 10 3 Tx o x x - - - -
Bennett 170927 07 1 p p X P ? - c c c
Brantrnan, S QL 216782 10 (] P P P P ? - - - -
Brown, | cr<@ 164025 09 0 Bl p p ? - - - -
Brown, e E E 162707 10 3 --- P ? - - - -
Brvant. L. 5 B HEP |175513 06 1 P P P X 2 _ _ ) )

0 The colors set for each attendance code via Attendance Setup > Codes tab >
Attendance tab displays as customized by the district, as shown in the image above.

1. To adjust the attendance chart to reflect a specific period of time, use the Report Timeframe
date text boxes to enter a date range. You can also click on the calendar icons to select the
dates.

Report Timeframe: 03/01/2022 | |-pa/3a1/2022 | | Daily ¥ Update
Display Scheduled and Attended Hours | =~ " 1ap23 0

Search Screen  Simple List Su Mo Tu We Th Fr Sa

rev Pagey 1 |/6 | Ne» 1 2| 3| 4| &
Student & St 4] T 8 g 10/ 11| 12 rm
Abernath 13| 14 15 16 17 18 19 2
) ' 200 21| 22 23| 24| 25 26
Adlinc . 27 28 29 30
Andrew: _...0on ' J P

2. You have the option to choose whether you'd like to see the attendance by day or by period.
This option will default to Daily. Use the pull-down to select a period instead.
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Report Timeframe: 03/01/2022 |- 033172022
Display Scheduled and Attended Hours as Decimal: [

Search Screen | Simple List

Draily
Period O

Page:] 1 |/6 MNext » Exporl | Pariod 1 o

L Period 2
Student § Student ID ¥ Gradef 3/2%
= et =5 ¥ STATEM period 3 /2v
Abernat _— 1206500 31 Pariod 4 7
Adling b " 7091877 11 Period 5 P

Period 6
Andrev 9 0455971 31 All Day P

PMP

Annand, AfENNE Grace o 074922 12 FTAM p

@ The Daily attendance code cannot be edited because it is based on Period attendance
codes combined.

3. Click Update.

Report Timeframe: 03/01/2022 |- 03/31/2022 | Daily
Display Scheduled and Attended Hours as Decimal: [

Search Screen  Simple List

Student ¥ Student ID § Grade § Absences § 3/1% 3/24%4 3/3% 3/4%
Abernathy, 1 206500 31 0 p ? ? ?
Adling, . W 091877 11 1 P

P P P
Andrews, n' 045971 31 5 - p - .

4. Select the Display Scheduled and Attended Hours as Decimal check box for the display of
the Att Hrs and Sched Hrs columns as a decimal values instead of in the HH:MM format, which
will appear on the report and in the exported file. If this feature is selected, you must click the

Update button again to apply changes. Once selected, the check box will remain selected by
default.
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Report Timeframe: 03/01/2022 7] 03/31/2022 [ |[Period 1

Display Scheduled and Attended Hours as Decimal:

Search Screen  Simple List Mark all present
Student 5 Student ID & Grade & Absences & [Sched Hrs § Att Hrs §|3/14 3/24 3/3% 3/4% 3/7% 3/84%4 3/9% 3/10% 3/11% 3/224% 3/23%
. e — . . - P i P P P P P P P i
Annan 2:368 2136 2336 2:36 236 236 238 23 236 236
1 P P P P P P P P P P
Baumar @ ozt 12 2 -2 2 0:00  2:36 2:36 236 2:36 236 236 2:36 236 236 2:36
P P P P P P P P P i
el posn1al 12 0 p1-2 % 2:36 - 236 236 236 236 236 236 I 2436 236
e P P 2 o P P P P P 3 8
" 1056128 11 o 31.2 28.6
Blodgett T 2:36 2:36 236 236 236 236 236 136 236 23IE 236
P F P P P P P P P P
P— o . .
Boswet, - @ 2:36 22l 236 236 236 2:36 236 - 2:36  2:36 238
. P P P P P P P P P P P
e S 3077809 |12 0 -2 8.6 2:36 236 236 236 236 236 236 236 236 13I8 238
P P P 8 P P P P P P P P
i 3200082 11 1] 31.2 28.6
Castille, .+~ 2:36 236 236 236 236 230 26 6 236 230 23

The Display Scheduled and Attended Hours as Decimal option can only function if a
Period is selected from the Daily pull-down. If Daily is selected, no changes will
display.

The attendance chart displays the Student name, Student ID, the student’s Grade level, and the
number of Absences reported during the time frame selected. You will also see the days
entered in the Report Timeframe listed along with the attendance code and number of hours
present during that period.

Report Timeframe: 03/01/2022 |- 03/31/2022 | Daily
Display Scheduled and Attended Hours as Decimal:

Search Screen  Simple List

rooe ]/ [ |

Student § Student ID 4 Grade § Absences § 3/1% 3/2% 3/3% 3/4%
Abernathy — 06500 31 0 P ? ? ?
Adling . 91877 11 1 p P P -
Andrew: £' 145871 31 & - P - P
Annanc L 174922 12 1 P P A g
Arcadia - al W 104465 12 o P P P p
Arthur - 01023 12 1 p P P P
- P 194069 12 2 p p p P
Bacon 178592 31 1 p 5 P p

5. Click on a Student in order to view and/or edit a breakdown of his/her attendance. For more
information on viewing a specific student’s attendance chart, see The Attendance Chart
Breakdown per Student (Postsecondary).
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Report Timeframe: 03/01/2022 |- 03/31/2022
Display Scheduled and Attended Hours as Decimal:

Simple List

O | Daily

Search Screen

Student 3 Student ID § Grade § Absences 3 3/1% 3/2% 3/3% 3/4%
bemathy, -sweee e, 206500 31 0 P ? ? 2
Adling : E 191877 11 1 P P P p
Andravi 0 145971 31 6 s e s p
Annanc .ﬂlal; 174922 12 1 P P A P
Arcadiz - al w 04465 12 1] F P P P
Arthur e 01023 12 1 P p p p
BAvey, _”U 094069 12 2 P p P P
Bacon 078592 31 1 P 5 p P

6. Here you can review the attendance codes for each day. While the code and the color can
help you decipher the students’ attendance, you always have the option to hover over each
attendance code for more information.

Grade § Absences & Sched Hrs % AttHrs % 3/14% 3/2% 3/3% 3/4% 3/7% 3/8%4 3/0% 3/104%

12 1 30 25 P P E P P P P
2:30 2:30 2:30 2:30 2:30 2:30 2:30

P P 1] P P P P p

11 i) 30 27.5 &
2:30  2:30 2:307% Code: Tardy 2:30

P P P Course: ELECTRICITY 2 P

11 0 10 37.5
2:30 2:30 2:30 |Section: ELECTRICITY 3 (8727230) 2:30

B P E [
12 1 30 25 2:30 2:30  2:30 [%*0F-223 PIEA 2:30

Last updated by: DGEA

11 2 an 22.5 i i K Last updated: 2022-03-02 09:58:26- L
2:30  2:30 2:30 |, 2:30

P P P F 5 F F P

12 2 10 335
2:30 0 2:30  2:30  2:30 | 0:00 2:30  2:30 2:30

@ Be sure to scroll all the way to the right to see all of the dates set in the Report
Timeframe.

The details given in hovering over codes will vary depending on the selection made from the
daily or period pull-down. If you selected Daily, the details will simply state the code’s
meaning: Present and Absent.
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Grade4 | Absences%3/14 (3/24 (3/34 (3744 [3/74 3/84 (3/94

31 0 P ? ? ? ? P ?
11 1 P p p p 1 p p
31 6 - p - p 1 1 1
12 1 P P A P P P p
12 0 P p p p p p p
12 1 I I N
12 2 P P P Prﬂ-sent P
31 1 P 5 P P P P p

31 1 F-P p p p p

If you selected a specific period, such as Period 01, the details will show the Code, the
Course, Section, Last updated by, and the day and time the attendance was Last updated.

3/1% 3/2% 3/3% 3/4% 3/7% 3/8% 3/9% 3/10%

P P E P P P P
2:30 2:30 2:30 2:30 2:30 2:30 2:30
-- 2:3& Code: Tardy

P P P Course: ELECTRICITY 3 P
2:30 2:30 2:30 |Section: ELECTRICITY 3 (8727230) 2:30

I3 F L L
2:30  2:30 2:3p 0203223 R 2:30
Last updated by: DGEA
F E E o |Last updated: 2022-03-02 09:58:26- F
2130 230 2330 | 2:30
P I; P F ] 5 P P

2:30 2:30 2:30 2:30 0:00 2:30 2:30 2:30

Each district sets up attendance codes via Attendance > Attendance Setup. The district enters
each attendance code’s Title, Short Name, Sort Order, Type, Color, etc., as shown in the
image below. Therefore, the colors shown in the above examples may differ from district to
district.

@ Depending on your profile permissions, you may or may not have the ability to edit
attendance from this screen. If you have Viewing and Editing permissions, then you will
also be able to edit students’ attendance. This permissions is set via Users > Profiles >
Attendance tab > Attendance Chart.

7. You may notice that the attendance codes are underlined; this means that they are editable.
Click on any of the codes to change it.
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Erada#ﬂhsnnm#!‘mhadHrs#ﬂttHrs#!f].' 3;2, 3/34 3;4, 3;1, 3;5, 3;97 :--.,.-'u:l,.r

12 1 31.2 26

2o 2 26 0:00 el e Pl
11 0 31.2 28.6

_g___&_ﬁ_ 235 - 236 2 S e e e
12 o0 31.2 28.35 £ i g i F a3 E

2:36  2:21 236 2:36  2:368 236 2:36

8. If any changes have been made to the students’ attendance codes, click Save to apply
changes.

| Period 1 [¥] (Update]

B
Mark all present
port filten

Grade § Absences ¥ Sched Hrs ¥ Att Hrs § 3/1% 3/2% 3/3% 3/4% 3/7+ 3/8% 3/9% 3/10% 3/11% 3/22% 3/23%

12 1 31.2 26 P P P [ P P I
2: 35 2 36 2 36 2:36 2:36 2:36 2:36 2:36 2336 2:36

P [ P P P P B
i 32 2 236 236 236 236 236 236 236

P P P P P P P

12 0 31.2 26
2:36 2:36  2:36 2136 2:36  2:36 2:36

P P P P P P B
1 0 3.2 286 2:36 2:36  2:36  2:36  2:36  2:36 2:36

P F P P p P P P p P

12 0 31.2 38.35
2:36 221 2136 236 2336 2336 2:36 - 2:30 23138 2:36

The Attendance Chart Breakdown per Student (Postsecondary)

@ Clicking the student name and opening the individual student's Attendance Chart is
beneficial if more than one period of attendance in a day must be updated. Changing
the attendance code for any period will update the daily attendance code.

1. Click on the Student name for an Attendance breakdown for that specific student, as shown
in the image. From this screen, you have the ability to review the student’s daily attendance
displayed by period. The Report Timeframe pulls in the dates selected on the previous
Attendance Chart screen, but can be changed as needed.
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Report Timeframe: 03/01/2022

|- 03/31/2022

| | Daily

Display Scheduled and Attended Hours as Decimal:

Search Screen  Simple List

Student §

emathy,
Adling ] w
Andrew an '

P

Annanc v
Arcadia - al w
Arthur, w
ey W
Bacon

Student ID 3 Grade § Absences 5§ 3/1 %
206500 31 ] P
191877 11 1 P
145971 31 6 -
174922 12 1 P
04465 12 0 p
201023 12 1 P
194069 12 2 P
178592 31 1 P

3/2%
7

mmn M| W W™ m m o

3/3%

'n-u'n-u:hl'n-u

m WM W W W m W

3/4%
?

% Acosta, Giavanna Thomas ¥

Attendance Chart

3917-31 4 B €

| Report Ti 10/04/2023 |- 14/04/2023 || Update |
. Display Scheduled and Attended Hours as Decimal: [

g Search Screen Simple List
& p
() | Demographic Enroliment Schedule Requests Grades Absences Activities Referrals :ﬁ:{ow
A

. | Attendance breakdown for Acosta, Giavanna Thomas *
= | 33917)
| @

a o)

- Course y Absences 3 AttHrs §  SchedHrs 3 Hourly Att % 3
— INFO TECH ASST (OTADD404)

7 0:00 4:00 0.0
& 05:00 pm : 07:00 pm - TH - 001 - Elaine Benes Bush
ABE LANG (9900003M)
J 3 0:00 0:00 nan
Period 99 - D - TWH - 001 - Elaine Benes Bush
- Total Present -
Total Absent 5 - - -

A Total Hours - 0:00 out of 4:00 0.0%

i Course Absences Att Hrs Sched Hrs Hourly Att %
H

Audit
Trail

4/10 4

P

0:00
4/10

Admin

Lizette Garcia

Adult Education - 9103 ¥ SIS

¥ 2022-2023 ¥ TermD ¥ m

Grad :’Sapge Files SSS Choice Billing
47113 4124 4133 47144
P
700
R 2 A
400 0:00 0:00
0 (1] 0
2 al 2
0:00 0:00 0:00
4711 4/12 4/13

While reviewing the absence Chart, you have the option to click Summary in order to navigate

to Attendance > Attendance Summary.

Attendance Chart
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Lizette Garcia  Adult Education - 9103 ¥ SIS

¥ 2022-2023 Y TermD ¥ m

x Acosta, Giavanna Thomas ¥

=] » ]

Attendance Chart

Admin

3917 -31 %

recus]e

" | Report Timeframe: 10/04/2023 - 14/04/2023 || Update |
. Display Scheduled and Attended Hours as Decimal: O
g Search Screen Simple List
&
: Demographic ~ Enrollment Schedule Requests Grades Absences Activites Referrals  1eo. Audit Grad 5P Files $SS Choice Billin
® grap eq History Trail Page 9
% Save
ot Attendance breakdown for Acosta, Giavanna Thomas *
- L o1
| < —_—
4 o)
= Course & Absences 4 AttHrs &  SchedHrs & Hourly Att % & 4/10 & 4/11% 4/124 4/13 % 47144
- INFO TECH ASST [OTAOD40A) P P
2 0:00 4:00 0.0 -
o 05:00 pm : 07:00 pm - TH - 001 - Elaine Benes Bush 500 700
ABE LANG (9900003M) 2
& 3 0:00 0:00 nan B A
Period 99 - D - TWH - 001 - Elaine Benes Bush 400 0:00 0:00
- Total Present - - - - 0 ] o a (1]
Total Absent 5 - - - 0 2 1 2 o
\ Total Hours - 0:00 out of 4:00 0.0% 0:00 0:00 0:00 0:00 0:00
i Course Absences Att Hrs Sched Hrs Hourly Att % 4/10 4/11 4/12 4/13 4/14
[

In a specific student’s Attendance Chart, you can review the Course, the number of Absences
per period/course, Attn Hrs (number of attended hours), Sched Hrs (the number of scheduled
hours), Hourly Att % (hourly attendance percentage), and the attendance code per day as listed.

Attendance breakdown for Acosta, Giavanna Thomas_ *
(# 33917)

Course § Absences 3 AttHrs § Sched Hrs 5 Hourly Att % § 410 3 4711 § 4/12 5 4/13 § 4/14 §
INFO TECH ASST (OTAOO40A) p p
o 12:00 4:00 3000 o
05:00 pm : 07:00 pm - TH- 001 - Elaine Benes Bush 500 7:00
ABE LANG (9900003M) p 2 A
2 4:00 0:00 inf -
Period 99 - D - TWH - 001 - Elaine Benes Bush 400 200
Total Present - 0 2 0 1 (1]
Total Absent 2 - - - 0 ] 1 1 [1]
Total Hours - 16:00 out of 4:00 400.0% 0:00 9.00 0:00 7:00 0:00
Course Absences Att Hrs Sched Hrs Hourly Att % 4/10 4711 4/12 4/13 4/14

6 If More Search Options have been defined from the Scheduling tab (as described in
Student Search), you will only see attendance for the course/section specified in the
scheduling search criteria when viewing the attendance breakdown for a single
student.

The totals are listed at the bottom of each column. The Total Present, Total Absent, and the
Total Hours are listed along with a total percentage.
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Report Timef 10/04/2023

|- 14/04/2023 [ Update

Display Scheduled and Attended Hours as Decimal: [

Search Screen Simple List

Demographic Enroliment Schedule Requests  Grades Absences Activities Referrals

Test

Attendance breakdown for Acosta, Giavanna Thomas *

(#4490033917)

Fier: [

Course §
INFO TECH ASST (OTADQQ40A)

05:00 pm : 07:00 pm - TH - 001 - Elaine Benes Bush

ABE LANG (9900003M)

Period 99 - D - TWH - 001 - Elaine Benes Bush

History

Absences § AttHrs § Sched Hrs § Hourly Att % §
0 2:00 4:00 500
1 1:30 0:00 inf

!otal Present -

Total Absent 1 - - -

Total Hours - 3:30 out of 4:00 B7.5%

Absences Att Hrs Sched Hrs Hourly Att %

Billing

2. Review the attendance codes for each day including the code and the color. Hover over each
attendance code for more information.

iSched Hrs &+ Hourly Att % 23/1% 3/2% 3/3% 3/4% 3/7% 3/

136:00 0.0

10:33 100.0

out of 146:33 7.2%
Sched Hrs Hou

0:00 0:00 0:00 0:00 0:00 C

WM: Present I

; Course: PLUMBING TECH-APPR

3:31 | Section: PLUMBING TECH-APPR =

Att % 371 {146052R) i
10 - T - 394 - MOORE

Last updated by: MOORE
Last updated: 2022-03-01 20:37:55-
06

The details show the Code, the Course, Section, Last updated by, and the day and time the
attendance was Last updated.

Each district sets up their own attendance codes via Attendance > Attendance Setup. The
district enters each attendance code’s Title, Short Name, Sort Order, Type, Color, etc., as

shown in the image below. Therefore, the colors shown in the example above may differ
from district to district.

@ Be sure to scroll all the way to the right to see all of the dates originally set in the

Report Timeframe.
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@ Depending on your profile permissions, you may or may not have the ability to edit
attendance from this screen. If you have Viewing and Editing permissions, then you will
also be able to edit student attendance. This permissions is set via Users > Profiles >
Attendance tab > Attendance Chart.

3. You may notice that the attendance codes are underlined; this means that they are editable.
Click on any of the codes to change it.

Hourly Att % &3/15 3/2% 3/3% 3744 3/7% 3/8% 3/9% 3/10%

Lab 0:00 0:00 0:00 0:00 D oo 0:00 0:00
Pres: »
00 . mm S o m
- 1 ¢]
- 0 {v]
7.2% 3:31 0:00 ﬂ [110] 3 31 n 00 ﬂ o0
Hou Att % 3/1 3/4 3/7 3/8 3/9 3/10
4. Click Save to apply changes.
Demographic Enrollment Schedule Requests Grades Absences Activities Referrals TestHistory Grad SSS Billing >

Save

Aftendance hrﬁakdawn for Abernathy,

(# 12065 o
Summary

Export I Fits I

Course Absences 5 Att Hrs 3 Sched Hrs 3§ Hourly Att % +3/1% 3/2% (3/3% 3/4a% [3/7% 3/8% [3/9% 3/10% 3/11% 3/14% 3/15%
PLUMBING TECH-APPR (I46052R)
0:00 136:00 0.0 .
07 - MTWHF - 316 - MOORE 0:00  0:0
PLUMBING TECH-APPR (I46052R)
10:33  |10:33 100.0
10-T- 394 - MOORE 331
Total Present- = - - 1 L] 1] 0
Total Absent 0 - - - 0 0 0 0
Total Hours - 10:33  out of 146:337.2% 3:31 0:00 0:00 0:00 n 00 3 31 n 00 u 00 o 00 n 00 n 00 t
Course Absences Att Hrs Sched Hrs _ Hourly Att % 3/1 3/2 3/3 3/4 3/7 3/8 |3/9 3/10 3/11 3/14 3/15

Additional Features

From this screen, you also have the ability to navigate to the students Demographic,
Enrollment, Schedule, Requests, Grades, Absences, Activities, Referrals, Test History, Grad, SSS,
and Billing. These tabs are listed in gray across the top of the page. Please note that in doing so,
you will be navigating away from the Absence Chart.
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" | Report Timeframe: 10/04/2023 |- 14/04/2023 || Update |
. Display Scheduled and Attended Hours as Decimal: O

g Search Screen Simple List
&

: Demographic  Enrollment Schedule Requests Grades Absences Activities Referrals 165t Audit Grad ISP Files $SS Choice Billin
® grap eq History Trail Page 9
.
ot Attendance breakdown for Acosta, Giavanna Thomas *

| <
q [Fiker:
= Course & Absences 4 AttHrs &  SchedHrs & Hourly Att % & 4/10 & 4/11% 4/124 4/13 % 4714 4
- INFO TECH ASST [OTAOD40A) P P
2 0:00 4:00 0.0 -
o 05:00 pm : 07:00 pm - TH - 001 - Elaine Benes Bush 500 700
ABE LANG (9900003M) 2
& 3 0:00 0:00 nan B A
Period 99 - D - TWH - 001 - Elaine Benes Bush 400 0:00
e Total Present - 0 ] o a (1]
Total Absent 5 - - - 0 2 1 2 o

\ Total Hours - 0:00 out of 4:00 0.0% 0:00 0:00 0:00 0:00 0:00

i Course Absences Att Hrs Sched Hrs Hourly Att % 4/10 4/11 4/12 4/13 4/14

i

If the chart contains several pages of information, Page numbers display. Click the Prev and
Next buttons to sift through pages. Click the Page text box to enter a page number. Press
Enter to jump to that page.
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| Report Timeframe: 10/04/2023

= 14/04/2023

~ Search Screen Simple List

" Acosta, Giavanna Thomas i-
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=1 .&mﬂﬁnﬂssﬂmi

Display Scheduled and Attended Hours as Decimal: [

Student 1D §

13917

17615

F707

||| Period 99

Filter:

Grade §

31

3

31

. Update

Abser

0

To export the attendance chart data to an Excel spreadsheet, click on the Excel icon in the

Export section.

To print data, click on the Printer icon in the Export section.
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Report Timeframe: 10/04/2023 - 14/04/2023 | |Period 99 . Update

. Display Scheduled and Attended Hours as Decimal: [

- Search Screen Simple List
&
® Page; 1 |/2 [ Nexts Filter:

= Student 5 Student D 3 Grade ¢ Abser
A+ . Acosta, Giavanna Thomas * 13917 31 0

N  Adams, Debra Morgan 7615 31 0
=

. Al Aviriaran higa. T 7707 31 0

Click Filters feature to further breakdown data.

Search Screen  Simple List
Export
) char Yo Y@ YO Yo Y v
ﬁ IE‘ Contains Not
Student § . Student ID § Grade 4§ Equals i Not F12%
Abe, Charlie Noel @ 055879 10 Starts with Not
Benavides, 056876 09 Ends with Not 7
Contreras, 086965 10 Has value Not B -
, Greater Not |
Jones, A 73718 10 Greater or equal | Not | ?
Montenegro, 086973 10 Less Not = ?
Pichardo, 061929 10 Less or equal Not ?
Razo, 1057745 09 Betwesn  [EEIEERENN
Renteria, 086371 10 0 ? ?
-
Richter 0@ 1055990 10 0 ? ?
Tapia, 021107 10 0 ? ?

a. To add more than one filter to a column, click on the green plus sign.
b. To delete an added filter, click on the red minus sign.

c. Select the gray arrow for more filtering options.
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o For more information, see Filters.

You can also sort data by clicking on any of the headers. Click once for ascending results; click
twice for descending results.

Search Screen ~ Simple List

Page:,’ 15

Istudent - Student ID 4 Grade & Absences $ 2/114% 2/124 2/164 2/174 2/184% 27194 2/224 2/234 2/244 2;25|
Castile, 123462 11 1 ? P ? ? P ? ? ? ?
Abe, Charlie Noel (1] )55879 10 1 P P P ? P ? ? ? ?
Acevedo, Diem Donna 123057 09 1 7 ? ? 7 ? ? 7 ? ?
Acevedo, Emarald Vonn 156443 12 0 ? 7 ? ? ? ? ? ? ?
Acosta ‘&u'@ 158780 12 0 ? ? ? ? ? ? ? ? ?
Aguilar, Emily Dickinson 122481 12 0 ? ? ? ? ? ? ? ? ?
Ahrens, Edgar Allan 04 157390 12 0 ? ? ? ? ? ? ? ? ?
Alarcon, . 160094 12 0 ? ? ? ? ? ? ? ? ?
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