District Reports

The District Reports module allows for the creation of custom reports using SQL queries.
Using this module, editing and running queries in order to create reports is possible. What
displays in the District Reports module is dependent upon Profile permissions: View and/or
Edit. All reports can be organized via created folders.

Creating, Editing, & Deleting Report Folders

1. In the Reports menu, click District Reports.

47 Setup ‘ Search...
& Students District Reports
& Users Saved Reporis
) Scheduling SSRS Reports
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+ Grades
" My Reports
«~ Assessment Cert Subject Area
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My Mew Report
&] Discipline g ”
Report 08/23
=1 Forms W4 Data
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j Eligibility
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"\ Florida Reports Access 1o SSN for Students
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Algebra 1 Comparative Scores (2018)
Algebra Credit Marked NO for MET

On the left side of the screen are the listed reports. From this section, reports can be organized
via folders.
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Select Student/Staff ¥ District Reports

'
5 B+ Top Level All Reports Filter: 5123
& EI Adult Ed 1+ » Title § Edit/Export/Run §
o -— Development
( 4

~ Integrations | |

L. Miscellaneous
ol BN - Affects GPA Queries w= | ABE / GED Students with + Erg <38 B 2

.- -Assessment Reports |
9| - -ESE m= | AGE Students with 10 or r BEd2 8 0 o
-= I I -Frontline

2. To add a new folder, click on the green plus sign next to Top Level. This will create a new
main folder, which will be listed in alphabetical order along with all of the other folders.

= TﬂpLevEI All Reports

... Adult Education

a. Once the green plus sign has been selected, a pop-up will display allowing you to enter a
New folder name. Type the name of the folder and click OK.

New folder name:

Folder 1]
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b. You will now see your created folder listed. From here, you can also create sub-folders.
Additional options automatically display. Click on the green plus sign again to create a sub-

folder.

- Folder 1 + (7

i. Another pop-up will display just as before prompting you to name your folder. Once
named, you will see the sub-folder appear beneath Folder 1. From this point, you have the
ability to continue creating as many sub-folders as desired. You can also create another

type of folder beneath Sub-Folder, as displayed in the image.

8-+ Folder 1 3y Folder 1
. B--Sub-Folder
... Sub-Folder 4+ (& x
i i... Folder x

3. Click on the pencil icon to edit the names of folders as needed.

: , B-- Top Level All Reports
5 Folder 1 Ex New folder name:

Folder 1 B-; 1st Folder + [+ x
g--E-Sub—Folder éé--?-SUb—Folder

Pl Folder Cancel OK 5 ........ Folder

4. To delete folders, click on the folder, then click the red X. Once clicked, a pop-up will display
asking if you are sure you want to delete the folder. Select Yes to delete.
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S Folder 1 -
é--;-Sub-Fnlder
L. Folder + E

Delete this folder

B+ T Admin -
Are you sure you want to delete this folder and all of its contents?

Cancel @ Yes

A Please note that in deleting a folder that contains other subfolders, all folders will be

deleted.

0 Hovering over the icons will tell you what each icon does, as shown in the image
above. Hovering over the red x displays: Delete this folder.

Creating & Deleting Reports

1. From the Reports menu, click District Reports.
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Setup

' Search...
@ Students District Reports
& Users Saved Reporis
() Scheduling SERE Reparks
Grad Facus Analytics
; rades
- My Reports
«* Assessment Cert Subject Area
4 Attendance FSAALG
My Mew Report
] Discipline g ’
Report 08/23
- Forms W4 Dala
.* Billing Published Reports
j Eligibility 20132014 Cohort GPA
504 Active Students
iz Employee Self Service
oy 504's with abs
"\ Florida Reports Access to SSN for Students
_ SSS Active 504 and Active ESE Primary not L- Gifted

.ii. R = Active ESE w/Primary Exc. excluding McKay Scholarship
epol

Algebra 1 Comparative Scores (2018)
Algebra Credit Marked NO for MET

2. To begin creating a new custom report, a folder must first be created. Once the folder can
been created, click on it to open additional folder/report options. Note: More information on

adding folders can be found in the Creating, Editing, and Deleting Report Folders section.

Lizette Garcia  Focus High School - 0041 Y sis

Select Student/Staff ¥ District Reports
Admin ¥ 2022-2023 ¥ 4th 9 Weeks ¥ m

&
8| sed  Akees || CEEE CEer EIEIN )
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-Frontline
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--HR Reports
9 .

--High School Reports

@ |fyou dowantto a create a report in a specific folder, you can create the report in the
default folder: Top Level where it will be stored for further use.

3. To add a report to your folder, enter a Title and a Description. The Description field is
optional. However, you can utilize this field if you would like information about the report to
display for users running the report.
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 Export ETNENJY ier: B Tossle Columns [ page size: IRER)

Title : Edit/Export/Run : Folder : Description : Profiles : Schools : Freeze Left Columns Options
) [JChart
[My Report N = Edit undefined | My Report ||| B B || C)Portal Alert
[]SSRS Report

4. From the Profiles pull-down, select which profiles/group of users you would like to have
access to the report.

Fiter: EZ3J Toggle Columns I page size: IEM

Edit/Export/Run : Folder : Description : Profiles : Schools : Freeze Left Columns Options

[]Chart
undefined | |My Report | |[Data ... . | . |

(]Portal Alert
Q. Filter...

Title 4

||""|Y Report

Check all Clear (2/f227) O Exact filter

T LOMIracior=-Scnoon SEur Y
|_| Contractor-Student Services

[J CTE

[m] Data Entry

|| Discipline

|| District ELL Coordinator

|| DJJ Counselor

|| Dual Enrollment Teacher

|| ELL

(B ] = T

A\ fthe Profile pull-down is left null, the report will be available for ALL profiles/users.
You must also select your own profile in order to view the specific report.

0 The Profiles setting here will give the profiles access to the report. You can control
viewing and/or editing permissions for District Reports menu options via Users >
Profiles > Reports tab. Select the Profiles in question from the pull-down. Scroll down
to Reports > District Reports. Select the check boxes for View and/or Edit depending on
what permissions you would like to set for the selected profiles.

5. From the Schools pull-down, select the specific schools that should have access to your
report.
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If you have access to multiple schools, the Schools pull-down allows you to filter by school, such
as School Level: H - High, as displayed in the image below. The schools displayed are
dependent on the schools to which you have access and schools that contain active students.
Schools that fall outside any specified minimum or maximum school years are excluded from
the options presented in these pull-downs.

Title : Edit/Export/Run : Folder : Description : Profiles : Schuuls: Freeze Left Columns  Options
[[]Chart
|My Report undefined | [My Report || |Data ... ¥ |[Focu... [¥]|| || CJPortal Alert
Q, foc School Level: A - Adult/Higher Ed
Check all Clear (1/81) [ Exact filter | School Level: C - Combined

0O Focus High School - 0041 School Level: E - Elementary

Schoaol Lavel: H - High

School Type: ACT for postsecondary institutions

School Type: Charter School
School Type: Department of Juvenile Justice
k School Type: Local School District assigned

Sehonl Tune: State assinned

O Match all

6. To freeze columns on the reports, enter the number of column to be frozen in the Freeze
Left Columns text field.

Title * Edit/Export/Run 4 Folder * Description 4 | Profiles 4 Schools * Freeze Left Columns | Options
select ESE FEFP code not = S S = = = o
3 " - rt
R - Y [ — Lo
Chart|
Active ESE by GradeLr [BEgz: il | *Top ... ESE ... 0 -
Chart
== | select ESE FEFP code NEf i8S B8 8 “Top.. 8 ... [syste. 1 -
5 Records E ﬁ | | Portal
student_id : t_name : middle_name § name_suffix : username 5 | password : last_login §  failed_login 5 pre
0075219 [dallah epal L m cEn e rHD9HS9tN.ig6pBogziNC (]
0057641 pnces jnur <U.5))Lz/sHhftldxBosBKIEW
0056146 pry day itBHx3xUgA/SRMEIMnTgNIDSAQnKEW
0060210 jpmas ale
0060901 ustin cca [ S . T NI AuFDbOtWLb6UZ]CxSloTtZUAEINEWI.

7. Select the Chart check box to make the report available in order to generate a graph or chart
via Setup > Portal Editor. Note: The select query must contain an aggregate function.
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Welcome, Focus Support Last login: Wednesday, 9:40am

Paortal - Sy ator  District AP Data - TH 0T 0T 0N HR d  District Dashb

Demographics Race Breakdown

@ A-Asian or
Pacific Islander

@ B-Black, Non-
Hispanic

@ H - Hispanic

@ M - Other

@ W - White, Mon-
Hispanic

13

The only major change that needs to be made from a traditional select query is that a
column alias needs to be provided for the field that should be displayed in the graph. The
aggregate function used to provide the count will need to be denoted as the value.

8. Select the Portal Alert check box to display an alert on the Portal page for users who have
permission to view the report. The report will appear in the Alerts module on the user’s Portal.

« Prev Page:l 1 |f'5| Next » | E m

Tltle: Edit/Export/Run : Fnlder: Description: melles¢ &hnols: Freeze Left Columns  Options

[]Chart
| |EO o | I mCm| | Hesrner
SSRS Report

[ |Chart
== | 180 School Calendar Cor NEALIES BN M *ToplL... . e Syst... . . 0 [ Portal Alert
[_ISSRS Report

[CIChart
== | AAA - District Enroliment REALISS BN 8 “TopL... M Quick SIMPLE ' [ass . [N M o [[]Partal Alert
[]55RS Report

|Purtal - System Administrator . Welcome, Lizette

] 1 new referral

illa 26 Records - 180 School Calendar Count

& 36 teachers haven't taken attendance for Period 1
& 34 teachers haven' taken attendance for Period 2

& 34 teachers haven' taken attendance for Period 3

il a2 taarhare haven't takan attendanra far Parind 4

0 Note that the query will execute each time you or the user is on the Portal page.
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@ fyou see the SSRS Report check box in the Options section, your district is utilizing
SSRS Reports, which can be created as district reports. For more information, see
Creating an SSRS Report as a District Report.

9. When all fields have been completed and all selections have been made (except the Edit
feature), press Enter while in any of the text fields to save the report.

Title 5 Edit/Export/Run 3 Folder § Description § Profiles 2  Schools}  FreezelLeft Columns Options
[ Chart

My Report Ml = Edit undefined | My Report Data ... [¥) | [Focu... [¥] [3 [] Portal Alert
[_JSSRS Report

You will know if your report has saved when the line turns blue.

= a) @@ o)  Page size: INEH

Title : Edit/Export/Run : Folder : Description : Profiles : Schools : Freeze Left Columns Options
[JChart
| [ Edit undefined || | 2 v (|Portal Alert
[_J55RS Report
[ Chart
== Pr Report CLL Mg (Focer 1) Y. . [Data... |8 (Focu.. [ 3. . ... (JPortalAlert
[CJSSRS Report

You will also see a red minus sign appear; click it to delete the report. A pop-up will display
asking if you are sure; select OK to delete the report. Note: Although you have saved the
report, edits can still be made.

Are you sure you want to delete this record?

Cancel

OK

10. After the report has been saved, the Folder field will become a pull-down. From here, you
can move the report to a different folder. All folders created will be listed here.

District Reports
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 Exvort E WA Fier: B voggte Columns I puge s IR

Title Edit/Export/Run 7 Folder 3 Description | Profiles ;  Schools ;  Freeze Left Columns Options
[JChart
| M = Edit undefined | | [l B B || ) Portal Alert
[_|5SSRS Report
{3 Chart
== | My Report Edit § P MR . My Report ~  Data .. . |Focu... 3 [|Portal Alert
[]SSRS Report
Q, Filter... |
*Top Level *
Adult Ed

Adult Ed > Development

Adult Ed > Integrations

Adult Ed > Miscellaneous

Affects GPA Queries

Assessment Reports

ESE

Folder 1 S
Frontline

Editing & Running Reports

1. Once a report has been created in a folder, you can add and edit the query that makes up the
report. Select the folder, then click on the blue Edit button to begin.

Title § Edit/Export/Run § Folder §

Folder 1

@ Toview and edit reports housed in different folders, click the All Reports link in the
folders section.
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B+ Top Level All Reports

------- Folder 1

....... HR Reports

------- High School Reports
------- Immunizations
E--Integrations

....... New Folder

------- Nightly Imports

¢ Prev Page: 1 /19 MNext »

Title 3

Edit/Export/Run §

Folder 5

* Top Level *

1 schedule * no limit?

180 School Calendar Count

* Top Lev... |8

* Top Lev... [§)

2. Areport pop-up displays. Enter your query. Note: Before pasting it here, you should test your
query via RunQuery or another query tool.

My Report

and se.school_id = [SCHOOL_ID};

& Edit Variables

@ You have the option to add a link to a specific instance of a Form Builder form on a
district report using the instance ID.

The following is used in the query:

/Modules.php?modname=form-builder/requests/instance-viewer/[instance_id]/[editable]

District Reports
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where [instance_id] is the formbuilder_instances.id of the form to view and [editable] is
"1" when the form should be editable.

The view and edit permission for the specific form in Users > Profiles determines who
can view and edit the form from the link.

Set permission to allows users to View all history direct links; this allows users to view
and edit requests made by anyone if they have a direct link to the form.

Detention Scheduler - All Records

[select td.instance_id, regexp_replace(right{value:text, ¥), '|"a-zA-£0-%]+, ", 'g'] as value
FROM

formbuilder_components fc,

formbuilder_data fd

INMNER JOIN formbuilder_instances sfi OM (fd.instance_id = sfi.id)

WHERE fc.name = "trans' AND sfi.form_id = 456 and fc.id=fd.component_id )

contact as

(select fd.instance_id, value:text asvalue

FROM

formbuilder_components fc,

formbuilder_data fd

INNER JOIN formbuilder_instances sfi OM (fd.instance_id = sfi.id)

WHERE fc.name = 'contact' AND sfi.form_id = 456 and fcid=fd.component_id )

select

CONCAT('«a href="Modules.php?modname=form-builder/requests/instance-viewer/, fiid, V1">' fiid, '</a>") AS instance_id
,ces.student_id

[ces.last_name

Jcesfirst_name

.ces.grade

,ddvalue as detention_date

'
case when
dtvalue

Q You can add s.student_id as student_id_barcode to district reports in order to generate
student barcodes.
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Login 1Dy Passward | HR_Teacher | Email 3 student_id_barcode mumbeer

TITa Han

i

iFT20=a Cazs

(=
=

T -o
i |
T -
T
T
QT =

21193 Chri

533T=a Aby

You can use the system variable called "original_staff_id', which statically uses the
logged in users ID.

3. Enter or paste your query in the text box provided. Then click Validate.

@ Validate

4. If your query has errors, they are indicated by the information (i) icon. The errors display
next to the icon, you can also hover over the icon with the mouse to see the errors. Notice that
the Save button is not active until your query is error-free and validated via the Validate button.
Once corrections have been made, click the Validate button again for additional errors or for
an indication that the query is ready to be saved.

1. SQL: select sc.custom_327... Error: SQLSTATE[42P01]: Undefined table: 7 ERROR: missing FROM-
clause entry for table "she" at character 742

SQLSTATE[¢2P01]: Undefined table: 7 ERROR: missing FROM-clause entry for table "she" at character 742 © Validate ) Save
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@ Click on the information (i) icon to download the query plans and open with a query
program, such as Sublime Text, as shown in the image. From here, you can edit and re-
enter the query in the text box in the Edit pop-up window when complete.

-

[ ] & plans (1).xmil UNREGISTERED

site-menu=-show=-icons "=

charset="utf-8">
>District Reports</ >

rel="apple-touch-icon" href="assets/apple-touch-icon.png

rel="icon" href="assets/favicon.ico" type="image/x-icon"

rel="shortcut icon" hrefs"assets/favicon.ico" type="
image/x-1icon">

Iz 1519148124
SadbBed22bedtfadl Thd3daebd >/ - >

Tab Size: 4

If you are entering multiple queries, just be sure the queries are separated with a
semicolon and the system will automatically recognize that there is more than one

query.

5. If your report is error-free, as indicated by the information (i) icon, click the Save button to
save and then close the Edit module.

Ready to save. Click to download query plans.
1. SQL: select sc.custom_327... Cost: 480.4

@ Validate [ Save
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6. Before saving the report, if you have local variables that must be entered, click Edit Variables
to begin.

& Edit Variables
« Prev Page: 1 |/2 MNext »
Variable : Title : Default : Options : Type :
| |1 | I || [Checkbox [
== LCP_PROGRAM LCP Program Academic Skills for Ac  Pull-down  [¥]
== | OCP_PROGRAM  OCPPregram  Accounting Qperation: |Pull-down .
| == AGE_PROGRAM AGEProgram .. 9900000[9900000].. Puldown [N
= | DATE_RANGE_END | {DATE_RANGE_ | o | | D818
B S AR T DATE o | B I DU s m— | #HEE pae  [W
== |SCHOOL  SchoolName Clearwater Adult [23] [Pul-down [

o An alert will display if variables are given the same name as system variables or if
duplicate variable names are used.

a. The top, blank row of the table is used to add a new custom variable. Begin by entering a
Variable name.

b. Enter the interface Title.This is the title that will display for the variable when the user
runs the report. For example, the Variable name might be {FIRST_NAME} and the interface
Title might be First Name.

c. Enter a Default value, if desired.

d. Select the data Type. Options include Checkbox, Date, Pull-down, Pull-down Query, Text,
Integer, and Numeric.

Checkbox variable: Users will select from check boxes to generate the report.
Date variable: Users will select a date to generate the report.

Pull-down variable: Users will select a pull-down option to generate the report. Note: Pull-
down (Multiple) allows users to select multiple options from the pull-down in order to
generate the report.

Pull-down Query variable: Selecting the pull-down query variable will allow users to use a
query to generate the select options for a pull-down upon running the report. Note: Pull-
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down (Multiple) Query allows users to select multiple options from the pull-down in

order to generate the report.

Text variable: Users will enter text to generate the report (for example, a course number

to view that course in the report).

Integer: Users will enter an integer to generate the report. This variable behaves the same

as "Text" and is parameterized.

Numeric: Users will enter a numeric value to generate the report. This variable behaves
the same as "Text" and is parameterized.

Pulldown Query :

Pegel T /3 [hots ] [GISLoFF]
Variable : Title : Default : Type : Pulldown Options :

[Checkbox [¥] ||

== QUARTER Quarter Q, Filter...

== | LIMIT Pick the numt -- Checkbox

== | DISTRICT_SCHOOlL Choose Totals -- Date

m= | IMM_DIST_SCHOO School Specif  -- Pull-down
Pull-dewn (Multiple)

== | IMM_TYPE Immunization
Pull-down Query

== | SEM Semester Pull-down (Multiple) Query

== STU_FIRST_NAME First Name: Text
Integer

Pagey 1 [/3 Next » Numeric

Available System Variables

If the Edit Variables Type is set to Pull-down (Multiple) Query, upon running the report,
the pull-down will select all options by default. Users running the report can then edit
the selections, as needed.

e. If the data Type for the variable is pull-down, enter the pull-down Options in the provided
field. Enter one option per line. Enter the name of the option that will display in the pull-
down followed by a space and then in square brackets enter the value stored in the database
related to that option.

District Reports
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Options 5 Type 5

Checkbo

Academic Skills for Ac  Pull-dow

Accounting Operations
[BO70110]
Administrative Office
Specialist [B070330]
Advanced Automotive
Service Technology 2
[T600200]

oW

oW

Clearwater Adult T2371 Pull-drwe

f. When all fields are complete, while in one of the fields, press Enter to save the variable

data. You will know if the variable has saved when the line turns blue. You will also see a red
minus sign appear; click it to delete the variable. A pop-up will display asking if you are sure;
select OK to delete the record. Note: Although you have saved the variable, edits can still be

made.

Are you sure you want to delete this record?

OK

g. The Available System Variables and descriptions are listed at the bottom of the Edit
Variables pop-up window.

Page] 1 |/3 [ Nexts

Variable

DATE

SYEAR

STAFF_ID
STUDENT_ID
MARKING_PERIOD_ID
SCHOOL_ID
COURSE_PERIOD_ID
ORIGINAL STAFF_ID
LOGGED_IN_STAFF ID

REPORT_ID

Available System Variables

Description
Current date
Currently selected school year

Currently selected user or logged in user, if no user selected

Currently selected student or logged in student, if no student selected
Currently selected marking period

Currently selected school

Currently selected section

Originally logged in user, when using login as

Logged in user

1D of the report

7. Click on Edit Variables again to close the window and return to editing the report.

District Reports
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£x; Edit Variables

Default : Type : Pulldown Options : Pulldown Query :
| || (Check... [N || ||
‘Pull-do... W Q1 [Q1]
- |W. 100 LLIMIT IDUJ
- ‘Pull-do... W] School Breakdown [--] A
- |W. Yes [ ]
‘Pull-do... W] ANL]
Pull-do... [W S [s1]
Text [
—

8. Save the report. Now, you can test run your report. Note: The Export and Run buttons will
become active once the report has been saved. The Edit button will become active upon
running the report.

rr————

9. Click the Run button from the Edit window or close the Edit window and run the report from
the District Reports screen.
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My Report

1.5ELECT Records: 6,455 Time: 0.45s
(Prev | Page: 1 /250 | Nexts 5,000 Records EEET Ficers: 153

school_year § | syear 3 | student_id 5 | student_name 5 school § | custom_32 § | program 5 | transition_to_abe § | transition_t

2017-2018 2017 10788 Gil, 1032 404 1. ESOL

2017-2018 2017 11199 Hoffmann, o712 404 1. ESOL Y

2017-2018 2017 11799 Cana, 2471 404 1. ESOL

HN1T7-201R M7 12670 | & Thiwen 1032 A0 1 FSO

Show 5000  Records

@ nthe bottom right corner, the number of records showing is listed. Click in the
number field to change it. In the image provided, the number of records has been
changed from 50000 to 2000.

Show| 2000

Records

10. Click the Export button to download a file containing a zip of .csv files for each dataset in
the District Report. The default limit of 20000 records is bypassed in this download, so it
contains all rows of all datasets. The exported report is generated differently from running the
report; therefore, the data set can be far greater. Note: The Export button can be accessed from
the main District Reports screen or from the Edit/Run report screens.

Title § Edit/Export/Run § Folder :
| ll = Edit Folder 1
== My Report m Fol... [¥)
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View Only Profile Permissions

1. From the Reports menu, click District Reports.

# Setp ‘ Search...
& Students District Reports
& Users Saved Reports
(5) Scheduling SSRS Reports
Grad Focus Analytics
v rades
’ My Reports
wt ssment Cert Subject Area
4 Attendance FSAALG
My New Report
£] Discipline v P
Report 08/23
— Forms W4 Data

2+ Billing Published Reports

20132014 Cohort GPA

_j Eligibility
504 Active Students
iz Employee Self Service
oy 504's with abs
"\ Florida Reports Access to SSN for Students
i SSS Active 504 and Active ESE Primary not L- Gifted

Active ESE w/Primary Exc. excluding McKay Scholarship

ly Reports
Algebra 1 Comparative Scores (2018)

Algebra Credit Marked NO for MET

@ Thereport can also be accessed straight from the main Portal page (if a Portal Alert
was created). From the Alerts section, click on the report link.

s 6455 Records - My Report.

“ 16 students with 6 or more consecutive absences [A]
%T 37 teachers haven't taken attendance today

€§=IT 35 teachers haven't faken attendance yesterday
“"_A new version of State Reporting_has been released!

2. Click on the folder or click All Reports to see all reports housed in all accessible folder. If you
are a View only user, you have the ability to see all created folders; however, if you have not
been given access to the reports within the folders, the folder will come up as No Records
Found.
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B+ ToplLevel AllReports « Prev Page: 1 /4 Next»

- Assessment Reports Title 3
- ESE 1 schedule * no limit?
- Folder 1
100000
--HR Reports

_High School Reports 180 Schoal Calendar Count

- lmmunizations 19119
8- Integrations 19752
- New Folder

Abs since 9_27

- Nightly Imports

Academic History with Ind Cert
-- Posted Grades below

50% Active ESE by Gradelevel

- School Assessment
Reports

Advanced Placement Student Schedules

Armndbhae bmrk ~AF 104140

3. For all the other folders and reports, you have access to Run or Export the report. As shown
in the image, you can also see the Title and the Description.

Prev | Pagel 1 /15 | Nexts Fitter: 53
Title 4 Description §

1 schedule * no limit?

100000

180 5chool Calendar Count

19119

19752

Abs since 9_27

4. Click Run to see the report.
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Records: 6,455 Time: 0.43s

Page: 1 7250 Mext ¢ 5,000 Records iﬁ P i @ i m]

school_year § syear 2 studentid 3  student_name 2 school 3 custom 32 & program j  transition_to_abe 3 transition_to_ged §  transition_to_aaae | transition_to_psav_same_

2017-2018 2mz 107BB Gil, 1032 404 1 ESOL
2017-2018 2mz 11199 Hoffeann, 1712 04 LESOL ¥
2017-2018 2017 11799 Cana, 2471 404 1 ESOL
2017.2018 2mz 12670 Le, 103z 404 1ESOL
2017-2018 2017 13245 Kattoum, 2471 404 1 ESOL
2017.2018 2017 13764 Harney, O&42 404 1ESOL
2017-2018 2017 13764 Harney, 2471 404 1 ESOL
20172018 2017 14078 Graniza, 2471 404 1L ESOL

Show 5000  Records

5. In the bottom right corner, the number of records showing is listed. Click in the text box to
change it. In the image provided, the number of records has been changed from 5000 to 2000.

Show 2000/ | Records

6. Click the Export button to download a file containing a zip of .csv files for each dataset in the
District Report. The default limit of 20000 records is bypassed in this download, so it contains all
rows of all datasets. The exported report is generated differently from running the report;
therefore, the data set can be far greater.

[Export Y1 Fiter: 23

Title § Description § Export/Run §

My Report Description for Users I Export > Run

Creating an SSRS Report as a District Report

District Reports allows users to create SSRS Reports as District Reports. The report can be
created and edited via District Reports. Once the report has been run, the report generates
for select students and/or schools, etc. via SSRS Reports.
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1. From the Reports menu, click District Reports.

&
a

Q%

€ % 08 & % =

€

-

I s Reports l

Setup

Students

Users
Scheduling
Grades
Assessment
Attendance
Discipline
Forms

Billing

Eligibility
Employee Self Service
Florida Reports
888

| Search...

District Reports

Saved Reports
SSRS3 Reporis

Focus Analytics

My Reports

Cert Subject Area

FSAALG

My New Report
Report 08/23
W4 Data

Published Reports

20132014 Cohort GPA

504 Active Students

504's with abs

Access to SSN for Students

Active 504 and Active ESE Primary not L- Gifled

Active ESE w/Primary Exc. excluding McKay Scholarship
Algebra 1 Comparative Scores (2018)
Algebra Credit Marked NO for MET

2. To begin creating a new custom report, a folder must first be created. Once the folder can
been created, click on it to open additional folder/report options. Note: More information on

adding folders can be found in the Creating, Editing, and Deleting Report Folders section.

8+ Top Level

All Reports

g Focus

l SSRS Reports 4+ %

Data Integrity Reports
(DIR)

Enrollment Counts
In Progress
Maintenance
Potential Duplicates
Scheduled Jobs

Scorecards

(+] V| Qlperk v Q N+ AN ] N+ AN+ ]
Report Type § | Title § Edit/Export/Run § Folder § Description § | Profiles | Schools § Freeze Left Columi
[standard [N || | SSRSReports || [ [ E

If you do want to a create a report in a specific folder, you can create the report in the

default folder: Top Level where it will be stored for further use.
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@ fyour district is utilizing SSRS Reports, the Report Type pull-down displays.

3. Enter a Title and a Description. The Description field is optional. However, you can utilize
this field if you would like information about the report to display for users running the report.

TiﬂE: EdithxpnrliRun: Fnlder: Description: Pruﬁles: Schnols: Freeze Left Columns Options
) [JChart
|Perkins Repert | undefined | |[Perkins [ | N B || [ Portal Alert
[]SSRS Report
2 Chart
== My Report EAZTTN B W [Folder 1]§)] My Report - [pata... [§) [Focu... 3 [JPortal Alert
[)S5RS Report
|

4. From the Profiles pull-down, select which profiles/group of users you would like to have

access to the report.

 Fiter: IETIJ Toggle Columns I page size: IKEH

| Teacher

__| Teaching and Learing Dept.

| Terminated ESS
| Title 1 Admin

[
[
|| Technician - Lab Manager
[
[

| Transportation

.| Transportation Referrals

|
[
[ | TSIC
[

| TSIC Admin

Title 3 Edit/Export/Run § Folder : Description : Profiles 3 Schools 3 Freeze Left Columns Options
[JChart
|Perkins Report | undefined | [Perkins [syste... [¥] | | | || C)Portal Alert
Q. Filter...
== | My Report EA T8N B | Checkall Clear (1/227) O Exact filter
O System Administrator

A\ 'fthe Profile pull-down is left null, the report will be available for ALL profiles/users.

You must also select your own profile in order to view the specific report.
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@ The Profiles setting here will give the profiles access to the report. You can control
viewing and/or editing permissions for District Reports menu options via Users >
Profiles > Reports tab. Select the Profiles in question from the pull-down. Scroll down
to Reports > District Reports. Select the check boxes for View and/or Edit depending on
what permissions you would like to set for the selected profiles.

5. From the Schools pull-down, select the specific schools that should have access to your

report.

If you have access to multiple schools, the Schools pull-down allows you to filter by school, such
as School Level: H - High, as displayed in the image below. The schools displayed are
dependent on the schools to which you have access and schools that contain active students.
Schools that fall outside any specified minimum or maximum school years are excluded from
the options presented in these pull-downs.

s & Mo

Title : Edit/Export/Run :

i
Folder =

Description : Profiles : Schools : Freeze Left Columns  Options

My Report [ Edit

undefined

[JChart

My Report Data ... [¥] | [Focu... [¥]

|| CPortal Alert

Q, foc

Check all Clear (1/81)

O Focus High School - 0041

[ Exact filter

School Level: A - Adult/Higher Ed

School Level: C - Combined

School Level: E - Elementary

School Level: H - High

School Type: ACT for postsecondary institutions
School Type: Charter School

School Type: Department of Juvenile Justice
School Type: Local School District assigned

Srhnnl Tune' State assinned

J Match all

6. To freeze columns on the reports, enter the number of column to be frozen in the Freeze

Left Columns text field.
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Title 4 Edit/Export/Run 4 Folder * Description £ | Profiles * Schools 4 Freeze Left Columns | Options
v v T v v v
select ESE FEFP code not o
3 . - | Chart
—| S ) — | | g
N Chart[ |
== | Active ESE by GradeL WA= BN N (Top..[M ... [ESE.. [N | Mo -
Chart
== | select ESE FEFP code NEg=:i8 | | o “Top..[W ... _ [syste... [§) | M| : - -
student_id : t_name : middle_name  name_suffix : username § | password : last_login 5  failed_login § pre
0075219 [dallah epall L L ey HD9H99N. jg6pBogziNC 6
0057641 pnces jnur «U.S)JLz/sHhftldxBbsBKtEW
0056146 fry dar E B itBHx3xUgA/SRMEIMnTgNIDSAQRKEW
0060210 jpmas ald
0060901 Justin CCammm T S s AUFDbOtWLBSUZ] CxSloT 3tZUAEINEWI.

@ When SSRS Report is selected from the Report Type pull-down, the Chart and Portal
check boxes are disabled.

7. Select the SSRS Report check box in the Options section to create an SSRS Report as a district
report.

oo LR Fier 3 )

Title: Edit/Export/Run : Folder : Description : Profiles : Schools : Freeze Left Columns Options

) Chart
|Perkins Report & Edit undefined Syste... . Focu... . |:|
SSRS Report

{7 Chart
== My Report Zedit B > NETTE R . Data..[¥ (Focu..[®] 3~~~ [PortalAlert
[)SSRS Report

@ fyour district is utilizing SSRS Reports, you will see the SSRS Report check box in the
Options section.

8. When all fields have been completed and all selections have been made (except the Edit
feature), press Enter while in any of the text fields to save the report.

You will know if your report has saved when the line turns blue.
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Page; 1 /15 | Next (G oFF)

'I'ltle: Edit/Export/Run : Fnlder: Description : Profiles ; Schools : Freeze Left Columns Options
Chart
| il = Edit *TopLlevel* || [l . [ . | ||~ Portal Alert
7| SSRS Report
Chart
== Perkins Report [ Edit & “TopL..[M ... [ Syst.. [N [Foc... M) Portal Alert
S5RS Report
7 Chart
== | 10 IN 90 Days CALTIN BN 3 (Focus [J§jj Attendance e [syst N | M o (| Portal Alert
71 55RS Report

You will also see a red minus sign appear; click it to delete the report. A pop-up will
display asking if you are sure; select OK to delete the report. Note: Although you have
saved the report, edits can still be made.

Are you sure you want to delete this record?

| Cancel || oK |

A If a report has been saved then the Title of the report is changed, the Profiles pull-
down will need to be reset. This applies before and after saving a query to a report.

9. After the report has been saved, the Folder field will become a pull-down. From here, you
can move the report to a different folder. All folders created will be listed here.
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 Export EXNEVY vier. A Togole Colurns I pagesize. IEEH

Title Edit/Export/Run 3 Folder : Description : Profiles ; Schools Freeze Left Columns Options

| il e | | ] ]| |~ Por
[ Edit undefined [ Portal Alert
[_|55RS Report

Chart
== Perkins Report = Edit W Folder 1[¥] Perkins ... (Syste ) [Focu.. [§) 2 Portal Alert
[F4 SSRS Report

Q. Filter...

3 Chart
== | My Report CAZIEN B gy | * Top Level * 3 . [ Portal Alert
Adult Ed [LS5RS Report

Adult Ed > Development
Adult Ed = Integrations
Adult Ed > Miscellaneous
Affects GPA Queries
ESE 5
Folder 1
Frontline

10. Click the blue Edit button to add the query that makes up the report.

Title § Edit/Export/Run 3 Folder Description &  Profiles §  Schools 5 | Freeze Left Columns = Options
Chart
| i = Edit *ToplLevel* || [ | | N ||~ Portal Alert
|| S5RS Report
Chart
== | Perkins Report @ Edit W “TopL..[® ... |Syst.. [N [Foc... [N Portal Alert
% SSRS Report
[ Chart
== | 10 IN 90 Days C4T 3N BN 3 (Focus [§j Attendance le  [syst i) ® o [ Portal Alert
|1 55RS Report

11. A report pop-up displays. Enter your query. Note: Before pasting it here, you should test
your query via RunQuery or another query tool.
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Perkins Reports

{PERKINS_REPORTS} {PERKINS_SYEAR}{SCHOOLS}

@ Validate | B Save

12. Enter or paste your query in the text box provided. Then click Validate.

@ Validate Save

13. If your query has errors, they are indicated by the information (i) icon. The errors display
next to the icon, you can also hover over the icon with the mouse to see the errors. Notice that
the Save button will not be active until your query is error-free and validated via the Validate
button. Once corrections have been made, click the Validate button again for additional errors
or for an indication that the query is ready to be saved.

1 SQL: select sc.custom_327... Error: SQLSTATE[42P01): Undefined table: 7 ERROR: missing FROM-
clause entry for table "she" at character 742

SQLSTATE[42P01]: Undefined table: 7 ERROR: missing FROM-clause entry for table "she" at character 742 @ Validate | B Save

@ Click on the information (i) icon to download the query plans and open with a query

program, such as Sublime Text, as shown in the image. From here, you can edit and re-
enter the query when complete.
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@ [ plans (1).xml
plans (1).acml
e html>

class=" site-menu=show=-icons "»

charset="utf-8">
>District Reports</ >

UNREGISTERED

rel="apple-touch-icon" href="assets/apple-touch-icon.png

rel="icon" href="assets/favicon.ico" type="image/x-lcon"

rel="shortcut icon" hrefs"assets/favicon.ico" type="

|s-package>

var focus_package = "5I5";

>

rel="stylesheet’ e="1e 55" href="https:,

makrab,/build/

dd42ebBBOORSSecETT

SadbBed22bedSfadl Thd3daebd ' ></f

sion=1519149124]

el >

Tab Size: 4

If you are entering multiple queries, just be sure the queries are separated with a
semicolon and the system will automatically recognize that there is more than one

query.

14. If your report is error-free, as indicated by the information (i) icon, click the Save button to

save and then close the Edit module.

Ready to save. Click to download query plans.
1. SQL: select sc.custom_327... Cost: 480.4

@ Validate [E Save

15. Before saving the report, if you have local variables that must be entered, click Edit

Variables to begin.
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8 Edit Variables
F .

Page: 1 |/8 Next » Filter:
(+] v| Ol v, S (+] v Ol v O v Ol Y|
Variable : Title : Holds SSRS Template Names : Default : Type : Pulldown Options : Pulldown Query :
| | ] [ || (Checkbox [N | || |

== | IMM_DIST_S School Specit | |
== | IMM_TYPE Immunizatior [
m==  COMPONENT Hiset Compor | |
== | HISET Filter by spec [
== | SCORE Filter by spec

== | START Start Date

== END End Date

Mo

Pull-down [l Yes[]

All

[Pull-down [§ AllL]

Pull-do... . select short_name as

0

[Pull-do... [ Pass [Pass]

0

Text

05/05/2020

[ Date .

05/05/2020

Date

Page: 1 /8 Next »

Available System Variables

Variable
DATE
SYEAR

Description
Current date

Currently selected school year

@ Analertwill display if variables are given the same name as system variables or if
duplicate variable names are used.

16. The top, blank row of the table is used to add a new custom variable. Begin by entering a

Variable name.

17. Enter the interface Title. This is the title that will display for the variable when the user runs

the report. For example, the Variable name might be {FIRST_NAME} and the interface Title

might be First Name.

18. When SSRS reports are used, they are deployed to a report server. To invoke the report
from district reports, Focus has to have the exact name of the report in order to build a curl call
to the report sever using that name and any parameters the report requires. Select the Holds
SSRS Template Names check box to ensure district reports creates the curl call without error.

@ The name of the template is a required parameter for the curl call, so if you do not

include exactly one variable that holds SSRS template names (that are designated as

such by a check in that checkbox), then the query will not pass validation (there is a

specific error message for this) and cannot be saved or run.

19. Enter a Default value, if desired.
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20. Select the data Type. Options include Checkbox, Date, Pull-down, Pull-down Query, and
Text.

Checkbox variable: Users will select from check boxes to generate the report.
Date variable: Users will select a date to generate the report.

Pull-down variable: Users will select a pull-down option to generate the report. Note: Pull-
down (Multiple) allows users to select multiple options from the pull-down in order to
generate the report.

Pull-down Query variable: Selecting the pull-down query variable will allow users to use a
query to generate the select options for a pull-down upon running the report. Note: Pull-
down (Multiple) Query allows users to select multiple options from the pull-down in
order to generate the report.

Text variable: Users will enter text to generate the report (for example, a course number
to view that course in the report).

Default : Type & Pulldown Options :

oW

No Filter

All Checkbox
.......................................... Dato

.......................................... Pull-down
U] Pull-down (Multiple)
Pull-down Query

Pull-down (Multiple) Query
05/05/2020 | Text

05/05/2020 |Date

If the Edit Variables Type is set to Pull-down (Multiple) Query, upon running the report,
the pull-down will select all options by default. Users running the report can then edit
the selections, as needed.

21. If the data Type for the variable is Pull-down, enter the Pulldown Options in the provided
field. Here you can enter the options that will display in the pull-down when the report is run.
These options do not change, regardless of the school, teacher, etc. used when running the
report. Enter one option per line. Enter the name of the option that will display in the pull-down
followed by a space and then in square brackets enter the value stored in the database related
to that option.
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g
Default : Type 3 Pulldown Options : Pulldown Query :

s | I

No ... Pull... Yesl)
Al Pull... AL

Pull... select short_name as
.......................................... title, short_name as
0 Pull... value from
"""""""""""""""""""""" test_history_parts
0 Text where test_id = 278

05/05/2020 | |Date

05/05/2020 |Date

SESSSSSE S

In this example displayed, the Sort variable has a blank option, which must be exactly 2
spaces + [] (brackets). This allows you to create a pull-down where the top (default) option is
blank or null (i.e., this allows you to make this variable optional when the report is run).
There are are 3 more explicitly defined options that will appear in this exact order when the
report is run. The Title will display next in the pull-down, and the Value is what is actually
saved in the database but is invisible to the end user; i.e., the user running the report.

R LT SR ) (R Poumnunerros = -~

1 F| Options are set as 'Title [Value]' with one option per line. To set a blank option, use ' []' (2 spaces + []). |[Report Card:
S

arking Perioc Pull-dow...

rt Reports £ Pull-dow... [

""""""""""""""""""""" Student Mame [name]
Jltilingual 1 Checkbox Zip Code (zip]

............... gua R Grade Level [grade_level]
gacy MP_ . - Pull-down

22. If the data Type for the variable is Pull-down Query, enter the Pulldown Query in the
provided field. Note: Query-derived options always appear after any explicitly-defined options
in the Pull-down Options field.

23. When all fields are complete, while in one of the fields, press Enter to save the variable
data. You will know if the variable has saved when the line turns blue. You will also see a red
minus sign appear; click it to delete the variable. A pop-up will display asking if you are sure;
select OK to delete the record. Note: Although you have saved the variable, edits can still be
made.
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Are you sure you want to delete this record?

Cancel QK

The Available System Variables and descriptions are listed at the bottom of the Edit Variables
pop-up window.

Available System Variables
Variable Description
DATE Current date
SYEAR Currently selected school year
STAFF_ID Currently selected user or logged in user, if no user selected
STUDENT_ID Currently selected student or logged in student, if no student selected
MARKING_PERIOCD_ID Currently selected marking period
SCHOOL_ID Currently selected school
COURSE_PERIOD_ID Currently selected section
ORIGINAL_STAFF_ID Originally logged in user, when using login as

24. Click on Edit Variables again to close the window and return to editing the report.

25. Save the report. Now, you can test run your report. Note: The Export and Run buttons will
become active once the report has been saved. The Edit button will become active upon
running the report.

Py———

26. Click the Run button to generate SSRS Reports and navigate to the corresponding screen.
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SSRS Report: | Perkins Reports

Edit/Run this District Report 2> Perkins Reports

{PERKINS_REPORTS}{PERKINS_SYEAR} {SCHOOLS}

History

- T
- T
- O =
- T
- | oo

Batch

a. Click Edit/Run this District Report from the SSRS Reports screen to navigate back to
District Reports.

Setup Students Users Scheduling Grades Assessment

SSRS Report: Perkins Reports .
Edit/Run this District Report =
History

@ nthe bottom right corner, the number of records showing is listed. Click in the
number field to change it. In the image provided, the number of records has been
changed from 5000 to 2000.

Show 2000| | Records

Additional Features

Click the Message icon to send a message to the displayed students or users (depending on the
report) via Communication.
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Compliance Report

School Specific?  Yes

[¥] | immunization Type? |DTaP, Hep ... [¥]

1. Results:

Page] 1 |/222

student_id ; school § student_name j dob

2078970 0041
0078970 0041
0078970 0041
1078970
1078970
078970
J078970
J023057
1086404
1086404
0086404

Show| 50000 |Records

Sieg, Debora
Sieg, Debora
Sieg, Debora
Sieg, Debora
Sieg, Debora
Sieg, Debora
Sieg, Debora
Acevedo, Diem
Adams, Ponyboy
Adams, Ponyboy
Adams, Ponyboy

2007-02-10
2011-03-01
2011-03-01
2011-03-01

4,432 Records

Records: 4,432 Time: 1.21s

Y A A A
grade y status § immunization y error g

08
08
08
08
08
08
08

o o 0| o 00|00 0 0 6| 0o

¥

DTaP
HepB
Measles
Mumps
Polio
Rubella
Varicella
Polio
DTaP
Measles

Mumps

If the fourth primary dose of DTP is administered on or after the fourth birthday, a fifth dose is not requ
Required for entry to PK or KG. 3 dose minimum, 4 weeks between dose 1 and 2, and 16 weeks betwes
One dose at age 12 months or older a second dose may be administered at least one month after the fir
One dose at age 12 months or older a second dose may be administered at least one month after the fir
If the third dose is administered on or after age four, a fourth dose is not required. If the fourth dose is 2
One dose at age 12 months or older a second dose may be administered at least one month after the fir
1-2 doses. Minimum 28 days between doses. See appendix EE from FLDOE.

If the third dose is administered on or after age four, a fourth dose is not required. If the fourth dese is 2
If the fourth primary dose of OTP is administered on or after the fourth birthday, a fifth dose is not requ
One dose at age 12 months or older a second dose may be administered at least one month after the fir

One dose at age 12 months or older a second dose may be administered at least one month after the fir

[# Edit W Export P Run

@ norder for the Message icon to display, the Student ID field or the User ID/Staff ID

must be included in the report.

Note: Upon pulling students or users from the District Report into Communication, any
applied Filters remain. In the example displayed below, only students in grade 09 who
have the Polio immunization will be pulled into the Recipients pull-down in

Communication.
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Compliance Report

School Specific? Yes

[¥ | immunizationType? [DTaP, Hep ... [¥]

1. Results:

o v

Page] 1 |/ 10
S

o

Records: 4,432 Time: 1.21s

186 Records  Mossago I Fiter:

student _id §
023057
086404
058709
055941
087661
013275
061074
060190
086055
061975

school §
0041
0041
0041

Show | 50000 |Records

student_name dob 5

Acevedo, Diem 2007-02-10
Adams, Ponyboy 2011-03-01
Alonso, Isabella 2007-07-17
Alonso, Mary 2006-07-11

Arana, Torcuato
Aranda, Sara
Arteaga, Rafaela
Atencio, Nancy
Bahena, Carl

Baker, Rosinda

grade § status &
o9
o]
[0}
[+}]
09
o9
09
o9
09

o o o oo | o e o

0%

v] O vl@' 2 [l (5

immunization §  error 5

Polio
Polio
Polio
Polio
Palio
Polio
Palio
Polio
Palio

Polio

If the third dose is administered on or after age four, a fourth dose is not required. If{
If the third dose is administered on or after age four, a fourth dose is not required. If{
If the third dose is administered on or after age four, a fourth dose is not required. If{
It the third dose is administered on or after age four, a fourth dose is not required. If 1
If the third dose is administered on or after age four, a fourth dose is not required. If{
It the third dose is administered on or after age four, a fourth dose is not required. If 1
If the third dose is administered on or after age four, a fourth dose is not required. If{
If the third dose is administered on or after age four, a fourth dose is not required. If {
If the third dose is administered on or after age four, a fourth dose is not required. If{

If the third dose is administered on or after age four, a fourth dose is not required. If {

[# Edit [ Export P> Run

If there are multiple pages of data, click the Prev and Next buttons to sift through pages. You
can also enter a number in the Page text box to jump to a page.

Title

¢« Prew

A
¥

Page: /5

Mext »

Edit/Export/Run 4 Folder :

* Top Level *

== 1 schedule * no limit?

== | 100

000

ZEdit Tl P I*Top....
(ZEdit T P |*Top....

Click the Excel icon in the Export section to export the table of data to an Excel spreadsheet,
which can then be saved to your computer.
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< Prev Page: 1 /5 Next » m
Title 3 Edit/Export/Run % Folder 4 Description 3 Profiles 3  Schools §  Options
' . Wl Chart
W = edit Top Level [ ] B | Forta Atert
|| Chart
== | 1 schedule * no limit? (ZEdit B8 > BLA , S...
E P I. """""""""""""""""""" Sy . . | | Portal Alert
=100 000 @edit & > HELTN Sys... [ L) i
P... e i [ ] Portal Alert
== | 180 School Calendar Cc JEAZLN 1o “Top... ¥ sys.. M) Bo.. M) o
180 School Calendar Cc  [{& P oo [ s - B8 [ portal Alert

Click the Printer icon to print the table of data.

Click Filters to filter data and apply filter rules.
a. To add more than one filter to a column, click on the green plus sign.
b. To delete an added filter, click on the red minus sign.

c. Select the gray arrow for additional filtering rules.

O ac v O vOL vA siAal__v[Q v
& teach v Contains Not
Equals Not
Title § Edit/Export/Run § Folder 3 | gtarts with Not Schools 3
. . Ends with Not :.
| | b Has value W. l'
= | Academic isory wit el Gresterorecuat Nt B B
= _ Less Not _
== Active ESE by Gradel *Top... A ey o NN |
Between Not
==  Advanced Placement ! *Top... [T TSyste M) 00 W

0 For more information, see Filters.

You can also sort data by clicking on any of the headers. Click once for ascending results; click

twice for descending results.
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¢ Prev

Title 4

Page:

1

F19

Mext

Folder :

Description :

Edit/Export/Run §

Profiles : Schools :

* Top Level * ‘

TSIC AP Schedules

TSIC MOS Schedules

TSIC Full Schedules

TSIC Roster

IIII%

(# Edit

(¢ Edit

(¢ Edit

(¢ Edit

Ass... [N |
| |
ss... [N |
M |

Use the Filter text box located in select pull-down to quickly find a selection. Begin typing the
name or number of the data in question to pull it to the beginning of the list.

(oo PN riter ] o9 courns [ ve e IEN

Title § Edit/Export/Run & Folder : Description § Profiles 3  Schools 3  Freeze Left Columns Options
) Chart
| m undefined || il N n [ || Portal Alert
Q, focus I School Level: A - Adult/Higher Ed
== Perkins Report EA=[l4 Checkall Clear (0/81) [ Exact filter | School Level: C - Combined
B Focus Elementary School - 0311 School Level: E - Elementary
o | My Report —— | Focus High School - 0041 School Level: H - High
| Focus Owl Elementary - 0161
School Type: ACT for postsecondary institutions

Foeus West High School - 0101

Summer Focus Elementary

Zpace Center For Girls Lower - 0103

Zpace Center For Girls Upper - 0043

Zacademic Connections For Excellence 0151
Lower Trees Academic Owls for Excellence - 0112
Upper Trees Academic Owls for Excellence - 0113

School Type: Charter School
School Type: Department of Juvenile Justice
School Type: Local School District assigned

Schonl Tvna: State assinned

O Match all

a. Select the Exact filter check box to filter the results based on the text entered exactly.
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Edit/Export/Run Folder | Description ¢ Profiles | Schools | Freeze Left Columns Options

Chart
undefined || M M ¥ | ~ Portal Alert

Q, focus School Level: A - Adult/Higher Ed

School Level: C - Combined

Check all Clear (0/81) Exact filter

B Summer Focus Elementary School Level: E - Elementary

| Foeus High School - 0041

| Foecus Owl Elementary - 0161

- School Type: ACT for postsecondary instituti
" Focus West High School - 0101 S

_ Focus Elementary School - 0311 School Type: Charter School

School Level: H - High

School Type: Department of Juvenile Justice
School Type: Local School District assigned

L Schonl Tvne: State assinned

] Match all

Click Check all to select all options in the pull-down. Click Clear to remove any selections made
in the pull-down.

Toggle Columns [ page size: JREH

Edit/Export/Run : Folder : Description : Profiles : Schuols: Freeze Left Columns Options

Chart

undefined | | [ 2 B || Portal Alert
Q, Filter...

0/227) A O Exact filter

B Activities
[ Adv Rpt Hr SPecialist
[ | AE Admin

|| AE Data Support

|| AE Finance Scheduling
|| AE Registrar

[ | AE Survey Data

[ | AE Teacher

|| Alternate Ed

||| Applicant

# Edit W

= Edit K

Click Toggle Columns to customize the columns displayed on the screen.
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8- Top Level + All Reports Page{ 1 |/6 &) o m m

&-- Adult Ed Title

: Edit/Export/Run : Folder : Description : Profiles : Schools : Freeze Left Columns
------ Affects GPA Queries | | | . | . |
------ Assessment Reports
...... ESE T
oggle Columns
______ Frontline == | 180 School Calendar G S— Mo
Title
------ HR. Reports i
Edit/Export/Run
""" High School Reports == | AAA - District Enrolims Folder
------ Immunizations [J Description
B-- Integrations [J Profiles
Nightly | " = Abssinced 1 | Schools
------ i mports
Bty fmp Freeze Left Columns
------ Portal Alerts K12 Options
------ Posted Grades below 50% == | Academic History Grag — | M o

------ Scheduling

------ School Assessment

== | Academic History Incomir *ToplL... Syst... o
Reports L3 = B | [* Top . ............................................ | Sysf . [ .

------ TSIC Reports

a. Clear the selected check box to hide the column from the screen. Select the check box to
display the column on the screen.

A\ 'facolumnis hidden from the screen, the column remains hidden until the check box
is selected again, even when navigating away from the screen.

The Page Size defaults to 15 meaning that 15 reports are displayed. To change the number of
reports displayed, enter the Page Size desired, such as 25.

e /4 (W) S E) oW e =1

Title § Edit/Export/Run & Folder % Description 5 Profiles § | Schools & Freeze Left Columns | Options
[JChart
ll = Edit *Toplevel® || [ | [ || CJPortal Alert
SSRS Report
[Chart
== | 180 School Calendar Counl Nrg=.( 88 B8 3 | Top Le.... ISvste.... [ . 0 72 Portal Alert
[]55RS Report
[ Chart
== | AAA - District Enroliment  NEFZ198 S [*Top Le... [§] Quick SIMPLE ¢ (asse [N | W o [Partal Alert
[T)5SRS Report
[Chart
== | Abs since 4_1 Zedit § P @B Le.... S i =Y . [ . 0 [|Portal Alert
[T]SSRS Report
IChart

District Reports Page 41



