Room Schedules Report

The Room Schedules report displays the sections that are scheduled into each room at the
school for each period of the school day. The room and period can be changed for a section
directly on this report if needed.

Viewing the Room Schedules Report

1. In the Scheduling menu, click Room Schedules Report.
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Each room in the school is listed down the left side of the screen, including the Display Room,
Room, and Title, as set up in Setup > Rooms screen. The sections scheduled into the room
for each period of the school day are displayed across the report. The number of students
enrolled in the section is displayed next to each section.

Room Schedules Report Page 1


https://focus.screenstepslive.com/s/admins/m/sis/l/692285-rooms

OFF | [Search

99.34% fully scheduled Show: [¥] Filter by Subject: Choose. [¥] by Course(s):
90 Rooms [ | Customize Columns | [
Display  poom Title ITV Period 1 Period 2 Period 3 Period 4 Period 5 Period 6
b 11 001000001115 EXECINTERNY 4; EXECINTERN1 5. EXECINTERN1 84 EXECINTERN1 B8 ; EXECINTERN1 74 EXECINTERN1 74
brary M3 LOCHSAODTOR0001IIE EXECINTERNZ 0+ EXECINTERNZ 1+ EXECINTERNZ 04 EXECINTERNZ 0+ EXECINTERNZ 0+ EXECINTERNZ 04
JOURN 1 5.
1 JOURN 2 7+ ENGLISH COMP
1138 lisg  0DO0SAG0010000011138 N ORI 24 | B 26 ENGLISH COMP 1127 + ENGLISH COMP 1122 + ENGLISH COMP Il 24 +
JOURN 4 44
210 1210 G0009AGO01066001210 INTENS READ2 18 - INTENSREAD1 20 - INTENSREAD1 18+ INTENSREAD1 21+ INTENSREAD2 19+ INTENSREAD2 12 4
— pe p— — ?IGITALBESIGN e ;mmu DESIGN o5 . piGITAL DESIGN 235 + ‘DIGITAL DESIGN 45 . ‘DIGITAL DESIGN 4, . _?IE(E‘!LAL INFO a6t
DIGITAL DESIGN 130 + SMCARTECH: 5 .
AP COMPUTER DIGITAL DESIGN YT T OJT DIV CAR TECH- y
808 1-808  0000SAOD01000001BOB SCIPRIN e 3 27 4 1. DNVGARTECH ‘ oJT 19 4 DIV CAR TECH-OJT 26 +
PRIN
LEAD SKLS DEV 13 =
LEADTECNQS 8 4
821 1-821  0000SA001000001821 AP PSYCH 42 & AP PSYCH 39+ APPSYCH 40 %GIES 9. APPSYCH 40 + AP PSYCH a7 +
APPROACHES TO 4
LEADER &
201 201 00009A0001000001201 ANATPHYSIO 5y, ANATPHYSIO 7. 01 HON 27 4 BIO1HON 265 PUATEHYSIO 57 . ANAT PHYSIO HON 17 4
202 202 00008A0001000001202 MARINE SCI 1 27 MARINE SC11 26+ BlO1 29 BlO1 28 + BIO1 24+ BlOA 27 +
206 206 OOOOIAOCO100D0D1Z06 CHEM1HON 29+ CHEM1HON 29+ APCHEM 25 & CHEM1HON 28 4 AP CHEM 13 & CHEM 1HON 26 +
BlO1 ] BIO 1 244 BIOA1 27 4
207 207 0O00SAG001000001207 BIO1 g . CHEM1 24 CHEM1 224+ BIO1 27+ Boi 8  BIOA 9
208 208 0O00IA0001000001208 INTEG SCI 1 29+ INTEG SCI1 18 4+ INTEG SCI1 25 PHYS 1 12+ PHYS1 10 4
214 214 00009A0001000001214 BIO 1 HON 29 + BIO1HON 27 + APBIO 25 + APBIO 17 + AP ENV SCI| 23 + AP ENVSCI 27 +
219 219 00008A0001000001218 PHYS 1 HON 27 = PHYS 1 HON 27 + PHYS2HON 22 + PHYS 2 HON 17 +  PHYS 1 HON 27 + PHYS 1HON 23 4

Pertod  perioa s

Above the report, the percentage of rooms fully scheduled is displayed, which will update
when sections are dragged and dropped on the report.
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2. Click the Show pull-down to display different information in the report. You can select as
many items as needed. Click Apply to display the selected options in the report.

Room Schedules Report

Page 2



99.34% fully scheduled IShaw: Teacher @| Filter by Subject: | Choose. [¥] by Course(s): ¥ [Aeply
0 Roams 5 &
o Yol YIel  — vIal v ol v @ ¥] ©f v] @ Y] ©f ¥] Ol Yie vYie[ ¥
Display  poom  Title v Period 1 Period 2 Period 3 Period 4 Period § Period 6 Period7  Period 8
EXEC INTERN EXEC INTERN EXEC INTEAN 1 EXEC INTERN 1 EXEC INTERN EXEC INTERN 1
1 Torrez, 4+ 1Torez, 5+ Torrez, 8+ Torez, P B 4 1 Tomez, 7 4  Torrez. 74
| N e
Library 3 00009A0001000001113 EXEC INTERN EXEC INTERN EXEC INTEAN 2 EXEC INTERN 2 EXEC INTEAN EXEC INTERN 2
ETurre.z.l 0+ 2Torrez, 14  Torrez, 0+ Torrez. ] 0+ 2Tomrez. 0+ Torrez. 0|+
JOURN 1
Solano, 5 4
AN 7. [ENGUSH ENGLISH ENGLISH
; COMP i comP Il COMP 1| ENGLISH COMP
113-8 1-113B 00009A00010000011138 JOURN. Sol lano, 26 + 27 + alano, 22 + I §_D|B[|_D‘ 24 +
Salano, 2 4
|
JOURN 4
Solano, ™ 4 4
a. Select Teacher to display the teacher of the section on the report.
99.34% fully scheduled | Show: Teacher [¥]| Filter by Subject: |Choose.. [¥] by Course(s): B
Roams 5 &
o_vYoL viel _______vel v o ¥ @ ¥] ©f v] @l v] @ ¥] ©f vie_ vie V]
Display  goom Title mv Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period7  Period B
EXEC INTERN EXEC INTERN 1 EXEC INTERN 1 EXEC INTEAN EXEC INTERN 1
1 Tarrez, Torrez, T 84 forrez, 8 ¢+ 1Tormrez, ™ 7 4+ Torrez, AR 7|4
[ [
Library 13 00009A0001000001113 EXEC INTERN EXEC INTERN 2 EXEC INTERN 2 EXEC INTERN EXEC INTERN 2
2 Torrez. 14 Torrez, 04 Torez, 0  2Torez, 0+ Torrez, 04
ENGLISH ENGLISH ENGLISH
COMP I couP 1l COMP 1| ENGLISH COMP
138 1-113B 00009A0001000001113B JOURN 3 Solano, 6 4 Solang, 27 + olano, 22 4+ 11 Solano, T $24 4
na, 2 4
JOURN 4
no, 4+
—n

b. Select Co-Teachers to display the co-teachers of the section on the report (use in conjunction

with the Teachers option).
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c. Select Course/Section Numbers to display the course number and the section short name

on the report.
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d. Select Terms to display both Semester 1 and Semester 2 classes on the report.

If Terms is not selected to display, only classes scheduled into the term selected at the
top-right corner of the screen will display on the report.
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e. If rotation days are enabled at your school, select Rotation Days to view the rotation days
each section meets on the report.
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f. Select Total number of students for the entire period to display the total number of
students for each period at the bottom of the table, based on the content displayed in the
report. For example, if you have the report filtered by subject to only display English Language
Arts sections, the period totals will only include those English Language Arts sections.
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g. Select Totals to display the total number of students scheduled in each period for the room,
as well as the total number of students in all of the room's sections (the Total Students column
displays on the right side of the report).
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h. Select Highlight on Double Scheduled to highlight periods that have more than once
section scheduled for a room in red.
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i. Select All Room Sections (when filtered by subject) to display all of a room's sections when
filtering the report by subject.

For example, when "English Language Arts" is selected in the Filter by Subject pull-down,
all of the English Language Arts sections display on the report. Selecting "All Room
Sections (when filtered by subject)" and applying it to the report displays the additional
sections for those rooms that are not English Language Arts sections, such as this Creative
Writing course that has an Elective subject area.
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j- Select Limit to Singletons to display all of the sections that are singletons (only one section
of the course is offered).
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k. Select Limit to Doubletons to display all of the sections that are doubletons (only two
sections of the course are offered).
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3. For schools using a rotation schedule, select the Rotation Days to view only the selected
rotation day on the report. Click Apply to update the report.

Show: |Rotation Days [¥] | Rotation Days: A . Filter by Subject: |Chaose... [¥] by Course(s):
| ¥ [ Apply
| Customize Columns | | Filter | |Search |
03 04 05 06 07 00
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4. To assign rotation days to a section, select one or multiple rotation days from the pull-down.

Q, Filter...

Check all Clear (1/2)

[] Exact filter

5. To filter the report by subject, select the subject in the Filter by Subject pull-down. Once the
subject is selected, click Apply to update the report.

The report is refreshed and displays room schedules for the selected subject.
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6. To filter the report by course, select the course in the By Course(s) pull-down. One or
multiple courses can be selected. Once the courses are selected, click Apply to update the
report.

The report is refreshed and displays rooms that have schedules including the selected
course.
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417 417 (00009A0001000001417 Eng1 30+ Eng1 28 + Eng1 28 Engi 28 Engi 28 Eng1 30 +
544 544 00009A0001000098544 %ﬁ;’—r:; 30+ %ﬁ;:—r:r; 2 = %ﬁ;z—r&i 26+ Engl 29+ Engl 29+ Engl 31+

@ The report can also be filtered by using either of the filter options, whichever method
you prefer. The first Filter button allows you to add one or multiple filter rules to filter
the report. The second Filters button allows you to filter on each column of the report,
just as when using the Filters functionality on data tables throughout Focus.
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gl::r::y ‘ Room Title mv Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Period 8 Peri
EXEC EXEC EXEC EXEC
4 ¢ RO 5¢ o=t 8¢  FEER T+ FAER 7
Library 1-113 00008A0001000001113 EQ-EECRN 1 EQ-EECRN 1 % EQ-EECRN 1
0% INTEANz ' INTERN2 O+ mrEmne %% WNIERN2 0%
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99.34% tully scheduled Show: [¥] Fitter by Subject: [Choose... [¥] by course(s): & [ Aepy
9 Rooms [ i [ Customize Columns | ON] [search RE
o v||el ¥| O ¥| @ V)| ©[AP |©\ ¥ O ¥ O v| O v| O ¥ O v| O v)
gfgﬁy Room Title ITv Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Period 8 |
808 1-808 000DIAT001000001808 SBupureR o1 DIGTAL 27 & DESIGNT P QT 2% pyom 195 DMCAR  9g
CoMEUT! DESIGN 1 DIV CAR i . DVCARTECH 4, IECH-OJT TEGH-OJT
SCIPRN TECH-OJT PRIN
LEADSKIS 4.
LEAD TECNQS 8
821 1-821 00009A0001000001821 APPSYCH 42+ APPSYCH 39+ APPSYCH 40+ [EADER o. APPSYCH 40 APPSYCH 37+
STRATEGIES <
APPROACHES 4, ..
TOLEADER
AP HUMAN AP HUMAN US HIST 27+ USHIST 14 AP HUMAN AP HUMAN
410 410 00009A0001000001410 AEHY 27+ AEHU %= Solor e | USHIST 5.5 | BEOS 25+ AEL 27 +
‘ 3D Studio A gy
3D SO AR 19 & 5 oo 3Hon *
521 521 00009A0001000001521 CERAM/POT1 1% 3 18+ PotDev:aD 5. ppsugioAdt 25+ 2ZDSWdOAN 57, 2-DSiudoAl g
APSTUDIO . GERAMPOTH 1 pelof 4 4
ARTED AP 14
543 543 00009A0001000099543 APUS.HIST 28+ APUS.HIST 31+ APUS.HIST 35+ APUS.HIST 34+ APUS.HIST 34
548 548 00009A0001000000548 ADENGLUT g7 ARENGLT 25 EngHoni 25+ EngHont a0+ EngHont 26 ABENGLT 55
AP AP AP AP AP
803 803 00009A0001000001808 A cROEcON 27 BRcrorcon 28 ¢ Shcroccon 2 BAcmoccon 2 ¢ MAcRorcon 20+ ECONOMICS 18 i
JOURN1 12+
AP ENG AP ENG AP ENG THEACIN & AP ENG JOURN 2 B &
818 818 00009A0001000001818 ALENG 26+ AGENG 25+ AGENG 265 THEACIME 5y, ACENG B+ Ana B
JOURN 4 2%

7. To customize the columns that display on the report, click Customize Columns.

Display
Room

Library

113-B

210
806

90 Rooms |5 =

Room

1-113

i
1138

1-210

1-806

Title

99.34% fully scheduled

v

00009A0001000001113

00009A00010000011138

00009A0001000001210

00009A0001000001806

Show:

Period 1

EXEC INTERN 1 4 =
EXEC INTERN 2 0

JOURN 1
JOURN 2
JOURN 3
JOURN 4
g\ITENS READ

Period 2

EXEC INTERMN 1 5
EXEC INTERN 2 1

[¥] Fitter by Subject: | Choose...

Period 3

EXEC INTERN1 8 =
EXEC INTERN2 0

Period 4

EXEC INTERN 1 8
EXEC INTERN 2 0

54
7%  ENGLISH
2. COMPI 2t
4.4
g« INIENSREAD 5o,
DIGITAL DIGITAL
3% DESlGN2  ** DESIGN2

INTENS READ 1 19 =

35

ENGLISH
COMP I B
INTENS READ 121 +
DIGITAL

DESIGN 1 2 &

]

by Course(s):

¥ [4epy

|| Customize Columns ‘I [

OFF | [search

Period 5

EXECINTERN 1 7 2
EXECINTERN 2 0

ENGLISH

COMP I 22
INTENS READ 1.,
DIGITAL

DESIGN 1 0 &

Period 6
EXEC INTERN1 7 4
EXECINTERN2 0+

ENGLISH COMP 11 24 -+

INTENS READ 2
DIGITAL INFO
TECH

12 4

36

Perlod period 8

8. In the pop-up window, click the columns to hide on the report.

The hidden columns are struck out.

9. Click Save.
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Ccumomiaecomes——————————————————

Room
Title

I
Period 1
Period 2
Period 3
Period 4
Period 5
Period &
Period 7
Petiod-&
Petied-3

[ P [ B

Save Cancel

10. Click a section to view the section information in the Courses & Sections screen in a new
tab. The section's period and room can be updated, along with any other section information in
the pop-up window.

99.34% fully scheduled Show: |
90 Rooms |} o
Display  Room Title ITV Period 1 Period 2
orary 113 | 00008AD0100000111 EXEC INTERN1 4. EXECINTERN1 5 .

EXEC INTERN 2 0 EXECINTERNZ 1+

11. A section's period and room can also be updated by clicking the cross icon next to the
section and dragging the section to another room and period. The changes are auto-saved.

HONOR " HONOR HONOR
206 306 0D003A0001000001308 STATISTC 0+ BRECALCULUS o . sTatistc 0+ STATISTC 0

MTHDS ALGEBRA MTHDS MTHDS
307 307 00UDIAD01000001307 ALG2HON 0+ ALG2HON 0+ ALG2HON 0+ APSTAT 0+ APSTAT 0+ ALG2HON 0+
208 308 00009A0001000001308 Alg 1 0+ Algl 0+ Algil 0+ Alg1 0+ Alg1l 0+ GEOHON 0
300 309 00UDIA001000001309 GEO HON 0+ ~——P» [GEOHON 0| GEOHON 0+ GEOHON 0
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