Standardized Tests

The Standardized Tests screen is used to set up the parameters of a district's standardized
tests, including each test part and its corresponding score type. From the Standardized
Tests screen, administrators build the outline of the standardized tests’ scores that will be
imported into Focus with the Import Tools. After setting up Standardized Tests and Score
Types, the Focus Importer can be used to Match Student IDs and/or migrate Standardized
Test data into Focus, where the data can be reviewed, tracked, and analyzed in a number of
other Focus features, including Test History, Test History Report, Test History Breakdown,
State Performance Reports and Advanced Reports.

Overview of Standardized Tests Set Up

1. In the Assessment menu, click Standardized Tests.

& Users Test History Breakdown

(%) Scheduling L35 Repart

. Grades T
Standards

I - Assessment Assign Standards to Courses
%F Attendance Post Default Standard Grades
o I Standardized Tests

] Discipline
District Assessments

] Forms Create Assessments

2. This navigates to the Standardized Tests screen, where a list of Standardized Tests is
displayed to the left. Click any existing test to review more of its details, including its Short
Name, Test Parts, Score Types, etc.
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) Lizette Garcia  Focus High School - 0041 ¥ sIs
Select Student/Staff ¥ Standardized Tests
s Admin ¥ 2022-2023 ¥ 4th 9 Weeks ¥ m

& Setup Tests Setup Test Types Setup Score Types Setup Score Ranges
a Save
. |CJFAS Tests
- Title: ACT, PLAN - APL
5 ACT, PLAN tle: 1 -
= Advanced Placement Test - APT Short Name: APL
A |- "':‘;DB" Gollege Testing Program Test Type: College Readiness .
gt | American Callege Testing Score Types: Scale Score (Expanded Standard Score) (SS), National Percentile (NP), Florida Percentile (FP)
- Pn , Enhanced - ACE
ot Aioiomont Shille e Allow profiles to madify: Data Suppor, Assessment & Accountability, Assessment & Accountability Admin, SIS Info Speci... [¥)
- Include in Post Secondary transcript: [No /]
& Cambridge Advanced inermatianal Include in Inter-District transcript:  |No K|
== Certificate of Edi i (AICE) -
= | ca eallon (AICE) Score Type for Min Score: Raw Score L]
== College Placement Test - CPT
o [ Comprehensive Adult Student Test Parts:
= Assessment System (CASAS) - 8Parts || Search
oy o Subj Subji i
b Comprehensive English Language Title Short Name ubject ubject Sort Order Transcri Passing Score es Max Syear
ran | — Loarming Acsessmont (CELLA) - Code Content Pt score Typ ¥’
CEL.
- — Comprehensive Test of Basic Skills English APLENG 84 o Yes :I -
: APLGEOM  GM x Yes L1 e -
SEilé Sébre (Expanded Standard
il 9 - Yes [ s da -
re (Expanded Standard
APL PALG P1 - - Yes Stote), National Percantile, Flofida -
V g (E: ed Standard
}COre (Expan landal
APL READ 92 = = Yes | Seora), Nationdl Percentile, Flonda - -
Q & Print ¥ “ Help -] Logout
’ . . . . .
The test's current parameters will display in the center of the Standardized Test screen; any
field underlined in blue can be modified, as well as pull-downs.
Setup Tests Setup Score Types Setup Score Ranges
Save
_IFAS Tests
fests
e ACT, LAY AP
= hdvanced Placement Test - APT Short Name: APL
Score Types: Scale Score (Expanded Standard Score) (SS), National Percentile (NP), Florida Percentile (FP)
- Allow profiles to modify: [ System Administrator, Data Support, Assessment & Accountability, Assessment & Accountability. .. I:l
_. Program, Enhanced-ACE _______
— Basic Achigvemant Skills Inventory Include in Post Secondary transcript:| | Fijter
-Bs| P
" Camondgs Aavanced niemational | Include in Inter-District transcript: Check all visible Clear selected
= Certificate of Education (AIGE) - 5 Type for Min Score:
[] System Administrator
i N S Test Parts: [[] Attendance Secretary
= Assessment System (GASAS) - 8 Parts | [ Teacher arch |:|
CGAS [ ]No Access
Comprahensive English Language Title Short Name | ™ school Guidance Counselor Max Syear
= oy Assassma (CELLA) - ] contractor-Administrative Services Ird
B e T - English APLENG i -
__ Comprehensive Test of Basic Skills English ALENa [[]school Admin
“crespets ] Data support
== Developmantal Reading = Geometry APL GEOM D Executive o
. Assessmemt  __ _________________ d
— Dynamic Indicators of Basic Earty anded Standard
Literacy Skills (DIBELS) - DIB = Math APL MATH 95 - - Yes EFCETTilg, Flgida -

3. To delete a test, click the delete button (black minus sign) to the left of its title.
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Setup Tests Setup Score Types Setup Score Ranges

[IFAS Tests
oSt Title: STAR - SAR
G‘T. PLAN - APL ....................................
= Advanced Placemant Test - APT Short Name: SAR
"~ American College Testing Program - - core . Scale Score (Expanded Standard Score) (.
= ACT ° ores S Types: ScorefFluency-Correct WP TWEAJ, Tristriic
- ;::;::;;T;Egﬂmngi{frm_ : ﬂél:m‘ﬁrnﬂles to Systern Administrator, Data Support, Asse
= Basic Achievemeant Skils Inventory - Include in Post
esl______ = |secondary Mo
— Cambridge Advanced Intermnational transcript:
___ Genificate of Education (AIGE) -GAI___ [Include In Inter- [}
= Gollege Flacement Test - GPT District transcript:

Raw Score

e | G OTE for Min
= Comprehensive Aduft Student SM:T'FP'E

Assassmant System (CASAS) - CAS

For information on how to add a new Standardized Test see Setting Up Tests.

All Profiles that have been granted editing rights for test history are also able to edit/
add any test, unless, otherwise restricted. To review and edit Profiles data, navigate
from the Users menu to Profiles. For more information, see Profiles.

4. Once the test has been opened for editing, you can edit the Title, the Short Name, and the
Score Types. You can also identify specific profiles that have access to modify the test using the
Allow profiles to modify pull-down. Choose whether or not you would like to Include in Post

Secondary transcript and/or Include in Inter-District transcript, as well as the Score Type for Min
Score.

Setup Tests Setup Score Types Setup Score Ranges
5

_IFAS Tests

Tosts Title: STAR - SAR

= AGT, PLAN - APL

= Agvanced P Test- APT Short Name:

" “Amarican Callege Testing P Y : Scale Score (Expanded Standard Scare) (SS), Normal Curve Equivalent (NC), Grade Equivalent (GE), Lexile Score (LX), Raw

- Achn eae Tesing Program Score Types: SeorelFliency-Correct WPM WM, Tnstriictional Reading Level (IR}, Percéntile Hank ((I!’R)‘ Stiident Growth Pércéntile (SGP)

" mmancan Gollage Testing Frogram, | Allow profiles to ini ili ili

= Ernaneen-Ace e modity: System Administrator, Data Support, Assessment & Accountability, Assessment & Accountabilit...

— Basic Achlevement Skills Inveniory - Include in Post

.. Bsl _ |secondary No

— Gamoridge Advanced Iniemational transcript:

. Gentficate of Education (AICE} - CAI___ |Include in Inter- No

= College Placement Test - CPT District transcript: :

" Comarehensive Adutt Stadant ) gcombT\rpe for Min  2aw Score

.- Assessment System (CASAS) -CAS_ _ _ : [ ]

Comprehensive English Language . Filter

7 wearning Assessment(CELLA Cer,__ [ToSt Parts: —
Z Compranensie fostof sasic S 3 Parts [ Raw Score
__lciBs)-C1B o Scale Score (Expanded Standard Score) Passing

=0 Reading > Title € National Percentile er  Transcript o - Score Types

= Dynamic Indicators of Basic Eary J Normal Curve Equivalent

.- Hieracy Skils (DIBELS)-DIB_________ = EarlyLiteracy € Grade Equivalent W Yes

- Eary Chidhood Observaiian Sysism Sanly Steracy | 3 i

___IEGHOS)-ECH Local Stanine rd Score), Normal Curve
— FCAT Wrlling Assessment Program - = Mathematics M National Stanine Yes l:l . Parcéitiie Rank, Stidenit
L R FWAP Final Score

= Florida Altemate Assessment - FAA FCAT Objective Performance Index
" Fioroa Assessmanis o insicionn | [ = Readng G Achievement Level Yes 156
... Reading (FAIR) Grades 3-12- FAR____

== FloTida Assessments for Instruction in

Standardized Tests Page 3
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@ Itisimportant that the Short Name entered and the Score Types selected conform to

DOE allowable options.

5. If wanting to edit the Score Types, click on the field to open a variety of selections from which
to choose. Select the check box next to the score type you'd like to include.

Short Name: ECG
¥ Raw Score (RS)
I Normal Curve Eguivalent (NC)
[ Lexile Score (LX)
|| FCAT Objective Performance Index (Pl)
|| Developmental Score (DS)

|| BASI Growth Scale Value (GV)

|| Raw Score / Comprehension Explicit (CE) || Raw Score / Comprehension Implicit (Cl)

|| Raw Score Grade of Final Passage (GP)
Score Types: [ Probability of Success (PS)

|| Raw Score/Fluency-Correct WPM (WM)

[l Tabe Test Level (TTL)

|| Below Expectations (BE)

|| College Career Ready (EBRW) (CCRE)

¥ Enroliment Status (ES)

[l National Test Taker Percentile (NTTP)

(| Percentile Rank (PR)

|#| Scale Score (Expanded Standard Score) (SS) || National Percentile (NP)

|| Grade Equivalent (GE)

|| National Stanine (NS)

¥ Achievement Level (AL)

[ ECHOS Observed Status (OS)

[ FL Alt Assessment Growth Level (GL)

|| Percent Accuracy (PA)

|| Standard Score (ST)

[ Not Applicable {2Z)

[ Exemption (EX)

] CASAS Form (CF)

|| College Career Ready (Math) (CCRM)
[ Instructional Reading Level (IRL)

[/ Number Attempted (NT)

[ Reporting Category (RC)

|| Local Stanine (LS)

[ FWAP Final Score (FS)

¥ Pass/Fail (PF)

|| Final Rating (FR)

| FL Alt Assessment Status Level (SL)
|| Florida Percentile (FP)

[l Passage Number (PN)

[ Target Passage Number (TP)

¥ Points Possible (PP)

] ALT-ACCESS Proficiency Level (AAPL)
] CASAS Level (CL)

|| Converted Score (CS)

|| Meeting Expectations (ME)

¥ PAS Code (PAS)

|| Reporting Status (RPT)

6. At the bottom of the page is the Test Parts section. The fields here can also be modified, if
needed. Click in any of the fields to edit.

Math

Test Parts:
56 Parts |
Subject Subject
Title Short Name Code Content

Art Studio General

Passing

Sort Order

Transcript

Score Score Types

-I:I_-

Ty
o

Max Syear

Scale Score (Expanded Standard Score)

Writing

- 1D " Yes Scale Score (Expanded Standard Score)

L | science MEEEEE. - | SNt
S akulusAg AFTCLAB  11E  F— Yes SealalGeors | PrpandadiGiamdard ScorelS
= Calculus AB Subscore APT CABS 26 Yes Scale Score (Expanded Standard Score) -
S SakculuaiBG ERlEEE IE Yos SealaiGeore (Bxpanded Standard Soore)
= CAMB Il & Credit Seminar ~ APT CCS ce Yes Scale Score (Expanded Standard Score) -

A It is recommended that you set up the score types before adding Test Parts. See
Setting Up Score Types for more information.
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a. To add a test part, scroll to the bottom of the listed Tests Parts until you get to a the last
section; here you will see a plus sign instead of the delete sign (minus sign).

b. In this row, enter the Title, Short Name, Subject Code, etc.
Title: The Title is the test part that will display in the test history for students.

Short Name: The Short Name is the key code for the specific item and is used when
importing data.

Subject Code: The Subject Code is a secondary identifier available for test parts and is
used with state reporting.

Subject Content: The test part can be assigned Subject Content that is used as a filter in
Performance Reports.

Sort Order: The Sort Order of the test parts determines the order in which the parts will
display in the test history for students.

Transcript: The check box indicates whether or not the test part should be included in the
students' transcripts.

Passing Score: The Passing Score is used to determine if students have passed the test.
This feature is especially useful in conjunction with the Graduation Requirements
“Assessment” Type. See Grades > Graduation Requirements for more information.

Score Types: The Score Types indicate the data that is reported for the test part.

Max Year: Select the maximum year from the pull-down to determine when the selected
test part become inactive.

Include in Inter-

District [ No
transcript:
Test Parts:
5 Parts | Search
Short Subject Subject Sort Min Scale
[itie Name Code Content Order {renscripk Score Score Types
; : Stale Sgore (Expanded Standard Score),
- Goomewy o TWDIGTY G2 I Levsl, PASSIFAll, POES POSSIIe, Enfoliment
@ Scale Score (Expanded

RavrScore Standard Score)
Achievement Level Pass/Fail

* | |Thraa Dime THRDGTY Points Possible Enroliment Status
PAS Code Retaker Status
T-Score

c. Once the information has been added, you can either press Enter while clicked into a field
to save the data, or select the Save button at the top of the screen.

7. Click the delete button (black minus sign) to remove a test part.
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https://focus.screenstepslive.com/s/admins/m/sis/l/692384-graduation-requirements

Test Parts:
5Parts |} Search

Title Short Subject Subject

e Code Content Sort Order Transcript Score Types

Haw Score, Scale Score (Expanded Standard Score), Achievement Level,
THRDGTY G3 - - Yes PEEs/Fall; Points Pogsible, EnraNimerit Statlis, PAS Codeé, Retaker Statis,

........... % i
Haw Score, Scale Score (Expanded Standard Score), Achievement Level,
_______________ Yes PASSIFAI POiiits Poss'ble riroliment Statiis, PAS Code, Retaker Statils,
T-5core
Math B sotore
Writing o
Sotonce @ Raw Score #| Scale Score (Expanded
) Standard Score)
8. When all modifications have been made, click Save.
Setup Tests Setup Score Types Setup Score Ranges
Save]
= Title: ACT, PLAN - APL
ACT, PLAN - APL -
= Advanced Placement Tost - APT |~ Short Name: APL
- NDSNHHCDISQE Testing Program Score Types: Scale Score (Expanded Standard Score) (SS), National Percentile (NP), Florida Percentile (FP)
-ACT
— American Gallege Testing | Allow profiles to modify: \System Administrator, School Admin, Data Support, Assessment & Accountability, Assessment ... .
L f!!‘ﬁ_ﬁ!‘J__E_’!”l%E‘_‘-EQ_ AGE L
" "Basic Achievement Skils Inveniory Include in Post Secondary transcript: No .
- BsI .
Ty T ——— Include in Inter-District transcript: | No =
- g:‘l'm‘“'s of Education (AIGE) - Score Type for Min Score: |Raw Score .
= m:mgs::c?m:;g':: d Test Parts:
el Slve (il =] Ty
e A - 8Parts |
GAS J Subject Subject Passin
‘Comprehensive English Language Title Short Name chL Cun'I:ni Sort Order Transcript (s 9 Score Types Max Syear
== Learning Assassment (CELLA) -
Scale Score (Expanded Standard
CEL " =
I Comeraenaive Tost of Bagiv SKEA] English APLENG a4 - - Yes I:I gcurei,nmlona PErEERtilg, Flofida
| __icTesy-¢t8 i
_ ‘Davelopmental Reading - Geometry APLGEOM  GM Yes ]
Assessment

Setting Up Test Types

The Setup Test Types tab allows users to create test types in order to determine how tests
are grouped when reviewing Test History. Once test types are set up here, they must be
assigned from the Setup Test tab using the Test Type pull-down.

1. In the Assessment menu, click Standardized Tests.
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Assessment

« Attendance
£ Discipline

£l Forms

Q Users Test History Breakdown

(5 Scheduling L25 Report

- Grades T
Standards

Assign Standards to Courses
Post Default Standard Grades

I Standardized Tests

District Assessments

Create Assessments

2. Click the Setup Test Types tab.

5 Lizette Garcia Focus High School - 0041 v SIS
Select Student/Staff ¥ Standardized Tests
Admin ¥ 2022-2023 ¥ 4th 9 Weeks ¥ m
o Setup Tests Setup Test Types Setup Score Types Setup Score Ranges
[
& Setup Test Types m
©
.| e
ot Title § Sort Order § Default 3
: (]

4 [ [ |

=a College Readiness 3 O
g

== State Assessments 1

== Progress Monitoring 2 O

E S 0

All existing test types are displayed including the Title, Sort Order, and Default types.

3. Enter a new test type in the top row. Start by entering the Title in the provided text box.

Setup Tests Setup Test Types Setup Score Types Setup Score Ranges

Setup Test Types m
[ OFF|
Title Sort Order § Default 3
‘ |State Assessments | | 1 | ‘
==  College Readiness 3 O

4. Enter the Sort Order in the text box to determine in what order the test type displays in the
test history pull-down located on the student's record.
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Audit ISP
nces Activities Referrals | Test History Grad Files 555 Choice Billin
Trail Page 9

Filter by Test Type:| State Assessments

[Filter
Algebral EOCPgss Date (Y) 09/09/2 a)

US History EOC Pass Date ate

Progress Monitoring
College Readiness

Graduation Reading

Requirement P roaniger 2
1 Service Requirement Met
Preferred Name Chan Met Online Course Req Met

5. Select the Default check box to make the test type the default selection in the Filter by Test
Type pull-down located on the student's record. If selected as default, the sort order becomes
irrelevant unless multiple test types are flagged as default. If none of the test types are set as
the default, the pull-down will default to All.

Lizette Garcia  Focus High School - 0041 ¥ sgIs

Admin ¥ 2022-2023 ¥ 4th9 Weeks ¥ m

Referrals Test History Audit Trail Grad Files SSS Choice Billing

Filter by Test Type: | State Assessments Apply

Preferred Name Chan Algebra | EOC Pass Date (Y)09/09/2019
Biology | EOC Pass Date US History EOC Pass Date

Graduation Reading

Geometry EOC Pass Date Requirement Pass Date

Met Online Course Reg Met

Save |

6. Press the Enter key to save the line of data. The line turns yellow when committed.
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Setup Tests Setup Test Types Setup Score Types Setup Score Ranges

Setup Test Types m

Filter: m
Title § Sort Order § Default §
| 1| 1o
== | State Assessments 1
== | College Readiness 3 O
7. Click Save.
Setup Tests Setup Test Types Setup Score Types Setup Score Ranges
S — =
Filter: m
Title § Sort Order § Default 4
| I |=
== State Assessments 1
== | College Readiness 3 O

Setting Up Score Types

@ Before adding Test Parts on the Setup Tests tab, it's recommended that the score
types be set up first. Score Types are not test-specific, so they will be available to be
attached to any test in your setup.

1. In the Assessment menu, click Standardized Tests.
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& Users Test History Breakdown

(9 Scheduling L25 Report
R E
Standards
I - Assessment Asgsign Standards to Courses
4 Attendance Post Default Standard Grades
o I Standardized Tests
£ Discipline
District Azsessments
=] Forms

Create Assessments

2. Click the Setup Score Types tab.

Lizette Garcia ~ Focus High School - 0041 ¥ sIS

Select Student/Staff ¥ Standardized Tests

Admin ¥ 2022-2023 ¥  4th 9 Weeks ¥ m
& Setup Tests Setup Test Types Setup Score Types Setup Score Ranges
) | sSave
& 60 Score Types ||} [search
Title Short Name Sort Order Data Type Pull-Down Options Transcript Min Score Max Score
2 ¥
N
A | = PassfFai EE 12 Full:Down Yes
e A
. D
=l = Tabe Test Level TTL 31 Pull-Down E Yes
L
5 M.
o 114R
. 116R
-1 | = CASASFom CF - Pull-Down 11R Yes
12R
Bk aadl
. A
A
& | - casasievel = L) B jrea
c
g n.
9
~ 10
V| = TABETest Form AL Puk-Down 110L Yo
11PB
1200

@ Itis recommended that district-level administrators manage this set up. Even between
district schools, tests' short names and titles must identically correspond with
previously used short names that will be in the data being imported. If there is any
inconsistency in the short name/title setup of standardized tests’ score types, the
imported data will not migrate properly. If not set up properly, it will not be reported to
the state, FASTER, or display in the Graduation Requirements Report.

On the Setup Score Types tab, the following information is displayed: Title, Short Name, Sort
Order options, Data Type, Pull-Down Options, Transcript options, Min Score, and Max Score.
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Setup Tests | Setup Score Types  Setup Score Ranges
~ Save
53 Score Types ||| Search
Short Name Sort Order Data Type Pull-Down Options Transcript Min Score Max Score I
= Scale Score (Expanded Standard Score) ~ 8S Numeric Yes =
P
= National Percentile NP 3 Numeric Yes - -
= Normal Curve Equivalent NC 4 Numeric Yes =
£

3. Click into any of the fields underlined in blue to edit. You can also type directly into the Pull-
Down Options text box to add or edit data.

Title Short Name Sort Order Data Type Pull-Down Options Transcript Min Score

= Tabe Test Level

Numeric

rmc i

4. To delete a score type, click the delete button (black minus sign) in the first column.

Title Short Name Sort Order

= Tabe Test Level TTL 31

o The Numeric Data Type is stored in the scores field, while Alphanumeric is stored in a

different field; therefore, if a Score Type is changed/edited, the data will not appear via
the interface, until it is moved to the correct field.

5. To add a score type, scroll to the bottom of the listed score types until you get to the last
section; here you will see a plus sign instead of the delete sign (minus sign).
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53 Score Types |

Title Short Name Sort Order Data Type Pull-Down Options
= Retaker Status R Alphanumeric
—  Student Growth Percentile SGP Numeric
9
10
= TABE Test Form TIE Pull-Down
= T Numeric
= T-Score TS Numeric
Numeric
4+ Reporting 5t RPT + Alphanumeric
Pull-Down

Save
Search

Transcript Min Score  Max Score

Yes

Yes

6. In this row, enter the Title, Short Name, Sort Order, etc.

7. Once the information has been added, you can either press Enter while clicked into a field to

save the data, or click the Save button at the top of the screen.

Setting Up Score Ranges

1. In the Assessment menu, click Standardized Tests.

& Users
(9 Scheduling

» Grades

I == Assessment

4 Attendance
] Discipline

] Forms

Test History Breakdown
L25 Report
Setwp |
Standards
Assign Standards to Courses
Post Default Standard Grades
I Standardized Tests

District Assessments

Create Assessments

2. Click the Setup Score Ranges tab.

Standardized Tests
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Lizette Garcia Focus High School - 0041 ¥ sIs

F@ Select Student/Staff ¥ Standardized Tests
gl Admin v 2022-2023 ¥ 4th 9 Weeks ¥ m

F Setup Tests Setup Test Types Setup Score Types Setup Score Ranges

& | Test § Test Part § Test Form § Score Type § Level § Min § Max §
C} ACT PLAN-APL [¥] ||English ] [¥) | Firica Percentie ] Ll

»

E

|

0 The Setup Score Ranges tab allows you to set a min and max test score and allows
teachers to enter test scores as well. Teachers will have the ability to modify/enter test
scores only if permission is granted via Setup Tests > Allow profiles to modify pull-
down. For more information see the section titled, Setting Up Tests.

Upon navigating to the Setup Score Ranges screen, you will see score ranges for tests that have
already been set up.

Setup Tests Setup Score Types Setup Score Ranges
o)
Test § Test Part § Test Form § Score Type § Level § Min § Max §
[ACT, PLAN -... [¥) ‘ [English .|| .||Florida Percentile | .|| |||
= [Flurida Com... . 888 Reading . | . [Dave\npmental Score . \ . 140 181
== |Florida Com... . /585 Reading . [ . | Developmental Score . | . 86 1045
== |Florida Com... . /58S Reading . | . | Developmental Score . [ . 182 197
== [Florida Com... . /SSS Reading . | . | Developmental Score . | . 182 197
= [Flnrid Com... . |SSS Reading . | . | Developmental Score . \ . 198 209
= [Florida Com... - |S8S Reading - | - | Developmental Score - \ - 198 209
== |Florida Com... - |S88 Reading - | - | Developmental Score - l - 210 226

3. From here, if needed, you can edit any of the fields by using the pull-down or clicking into any
of the text fields.

4. Click the delete button (red minus sign) to remove scores.
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Setup Tests Setup Score Types Setup Score Ranges

|I'Iltars=m

Test § Test Part § Test Form §

/ACT, PLAN -... [¥] | English

Florida Com... [¥] SSS Reading
Florida Com... [¥] [SSS Reading
Florida Com... [W] |SSS Reading

5. To add a new score range, begin entering information into the top line starting with selecting
the Test from the pull-down. The tests listed here pull from tests set up on the Setup Tests tab;
for more information about setting up tests, see Setting Up Tests.

Test § Test Part § Test Form §
ACT, PLAN -... || | |English [N v
Filter

Advanced Placement Test - APT

American College Testing Program - ACT

American College Testing Program, Enhanced - ACE

Basic Achievement Skills Inventory - BSI

Cambridge Advanced International Certificate of Education (AICE) - CAl
College Flacement Test - CPT

Comprehensive Adult Student Assessment System (CASAS) - CAS
Comprehensive English Language Learning Assessment (CELLA) - CEL
Comprehensive Test of Basic Skills (CTBS) - CTB

6. Select the Test Part from the pull-down, such as Geometry, English, etc.

Test § Test Part § Test Form § Score Type § Level 5 Min § Max 3

| American Co... . ‘ | Pre-Algebra/Algebra . ‘ | . ‘ |National Percentile . ‘ | . “1 16 |‘ |s70
== | | Florida Com... . | §SS Reading . L . | Developmental Score . [ . 140 181
== [Florida Com... . [SSS Reading . \ . | Developmental Score . [ . 86 1045

7. If the test uses a specific Test Form, select it from the corresponding pull-down.

8. Choose a Score Type, the options here vary based on the test selected.

Standardized Tests
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9. If applicable, select a Level.

10. Set the Min and Max scores.

11. When finished, click into one of the text fields and press Enter to commit the line of data.

The line will turn blue when saved and a delete button (red minus sign) will appear.

Setting Up Tests

1. In the Assessment menu, click Standardized Tests.

& Users
() Scheduling

& Grades

Test History Breakdown
L25 Report

Standards

I gt Assessment

4 Aftendance
=] Discipline

£l Forms

Assign Standards to Courses
Post Default Standard Grades

I Standardized Tests

District Assessments

Create Assessments

2. Click the Setup Tests tab.

Select Student/Staff v

Setup Test Types

Setup Score Types

_ |LIFAS Tests
5“ Tests

- == ACT, PLAN - APL

R

e er e e s e e ——————

"'? Cambridge Advanced International
== Cerificate of Educafion {AICE] -

Standardized Tests

Setup Score Ranges

3. A list of existing Standardized Tests displays down the left side. To create a new Standardized

Test, click on + Add a Test at the bottom of the list and enter a title for the new test.

Standardized Tests
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Select Student/Staff ¥ Standardizd

s Setup Tests Setup Test Types Setup Score Types Sef
[ FAS Tests

) SUIIGRL ASSEISIIE L 1G5 1T,
== Subject Tests (CEEB ACH-SAT II) -

SA2Z
h ) - Scholastic Assessment Test I:
Reasoning Tests - SA1

A == Scholastic Assessment Test - SA3

] == Scholastic Assessment Test - SAT

- — Scholastic Assessment Test (SAT

¢ |_._Suite of Assessments] - SA4

< == Stanford Achievement Test - STA

,,-? — Stanford Diagnostic Reading Test -

- STR

— |== STAR-SAR

"~ [  Testof Adult Basic Education - TAB

B

. = W-APT Assessment

_J — WIDAACCESS for ELLs 2.0 (AFE)
- WIDA Alternate ACCESS for ELLs

| (AR

~ == \WIDA Screener

\ + Add a Test ]

@ Print ¥

4. Clicking on + Add a Test, will prompt you to enter a Title. Enter the Title then press Enter to

save the data and begin adding information for the new standardized test.

Select Student/Staff ¥ Standard

Q

Setup Tests Setup Test Types Setup Score Types

[ FAS Tests
DAL

_ Scholastic Assessment Test |-
Reasoning Tests - SA1

== Scholastic Assessment Test - SA3

== Scholastic Assessment Test - SAT

— Scholastic Assessment Test (SAT
Suite of Assessments) - SA4

== Stanford Achievernent Test - STA

— Stanford Diagnostic Reading Test -
STR

== STAR- SAR

= Test of Adult Basic Education - TAB

= W-APT Assessment

— WIDA ACGESS for ELLs 2.0 (AFE)

— WIDA Alternate ACCESS for ELLs
(AAE)

== WIDA Screener

Add a Test
}{

IE-I'] Print ¥

5. A new test module will display for the setup of the new Standardized Test. Enter the same
Short Name found in the data you will be importing into Focus; these short names must match
for imported data to migrate to Focus correctly.

Standardized Tests
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Title: Postsecondary Education Readiness Test (PERT)

Short Name: I:I
Test Type:

Score Types: -

Allow profiles to
mndlhﬁ

Include in Post
Secondary transcript: No

Include in Inter-District
transcript: No
Score Type for Min

Score: Raw Score
Test Parts: _
No Parts were found. Search |

Subject Subject
Code Content

Passing Score
Score Types

+ | | | | - [ 1= L |

Title Short Name Sort Order Transcript Max Syear

6. Select the type of test from the Test Type pull-down to determine how the test is categorized
when viewing students' test history record. Test Types must first be set up from the Setup Test
Types tab.

Title: Postsecondary Education Readiness Test (PERT)
Short Name: FERT
Test Type: College Readiness
Score Types: -
Allow profiles to
modify:
Include in Post
Secondary transcript: No
Include in Inter-District
transcript: No
gm‘T‘fpe for Min Raw Score
Test Parts:
No Parts were found. |Search |
Subject Subject Passin Score
Title Short Name Dnd!e l:nnltent Sort Order Transcript Score 9 Types Max Syear
+ | | | | | | ]

7. Click on the Score Types field to display the created Score Types. Check all of the Score Types
used throughout this Standardized Test; score types per test parts are specified in the Test
Parts section explained in the next step. See Setting Up Score Types for more information.
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| Raw Score (RS) |’ Scale Score (Expanded Standard Score) (SS)
Grade Equivalent (GE)

National Stanine (NS)

[/ Normal Curve Equivalent (NC) (
|| Lexile Score (LX) (
|| FCAT Qbjective Performance Index (Pl) [ Achievement Level (AL)

ECHOS Observed Status (0S)

FL Alt Assessment Growth Level (GL)

|| Developmental Score (DS) (
|/ BASI Growth Scale Value (GV) (
|/ Raw Score / Comprehension Explicit (CE) | ' Raw Score / Comprehension Implicit (Cl)
| Raw Score Grade of Final Passage (GP) | Percent Accuracy (PA)
Standard Score (ST)

Not Applicable (ZZ)

Score | Probability of Success (PS) [

TYPes: | Raw Score/Fluency-Correct WPM (WM) |

|| Tabe Test Level (TTL) [/ Exemption (EX)

National Percentile (NP)

Local Stanine (LS)

FWAP Final Score (FS)

Pass/Fail (PF)

Final Rating (FR)

FL Alt Assessment Status Level (SL)
Florida Percentile (FP)

Passage Number (PN)

Target Passage Number (TP)

Points Possible (PP)

ALT-ACCESS Proficiency Level (AAPL)

8. In the Allow profiles to modify pull-down, select the profiles that can add or edit student

test data for the test. One or multiple profiles can be selected.

[JRetaker Status (R} [Jstudent Growth Percentile (SGP) [JTABE Test Form (TTF)
[JTest Reporting Flag (TF) [Transitional Level (TL) [(J7-Score (TS)
[_Iwriting Flag (WF)
ﬁg::;mﬂles to Systern Administrator, Guidance Care Counselor
m;sﬂlpt: No
:rr'l:rl‘::ﬁ'l;::l nter-District No
gm:mm for Min Raw Score
Test Parts:
No Parts were found. |Search |
Title Short Name Subject Code Subject Content Sort Order Transcript Passing Score Score Types
a [ | [ 1 | [ /] | I |

@ Profiles that will add or edit student test data for a test need both View and Edit
permissions for Test History in Users > Profiles > Assessments tab. Then, in
Standardized Tests, the users (profiles) who have given access to add or edit student
test data can be set for each test.

A When using the Allow profiles to modify functionality, every standardized test must
have at least one profile selected, such as a system administrator profile. If no profiles
are selected for a test, then all profiles with Edit permissions to Test History can add or
edit student test data for that test.
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9. Select Include in Post Secondary transcript and/or Include in Inter-District transcript to

indicate that the scores of the test should be included on post-secondary transcripts or inter-
district transcripts.

[Retaker Status () [Jstudent Growth Percentile (SGP) [ITABE Test Form {TTF)
[ITest Reporting Flag (TF) [JTransitional Level (TL) [IT-Score (TS)
[writing Flag (WF)
:..Ilqlﬂﬁroﬂles to System Administrator, Guidance Care Counselor
g‘::lzl:r::a":yﬁ?:;scrlpt: No
:rr'n:r!.::ﬁ:::lnter-nlstrlm | Highest Score
Wﬂn Raw Score
Test Parts:
No Parts were found. [Search |
Title Short Name Subject Code Subject Content Sort Order Transcript Passing Score Score Types
a | [ | [ | 1 /] 1

10. Select the Score Type for Min Score to determine which scores to use for the Min Score in
the Grades > Graduation Requirements Report and/or the Promotion Requirements Report.
One of the following selections must be made from the pull-down to use the Min Score:

+ Scores with a Numeric Score Type: You can choose a minimum numeric score.

+ Scores with a Pull-Down Score Type with two possible options: You can choose which option
is “Pass.”

If a Numeric Score Type is selected, the min score will be chosen for each test part. If a Pull-
Down Score Type is selected, the passing score will be set at the test level.

You must first add an Assessment “Type” via Grades > Graduation Requirements >

Graduation Programs and Requirements tab, then you can select Score Type for Min
Score.

When a Test Part does not use the selected “Score Type for Min Score,” that part will
not be used to calculate if the student satisfied the test history requirements for the
Graduation Requirements Report.

11. Under Test Parts, enter the information for each part. Enter the same Short Name found in
the data you will be importing into Focus; these short names must match for imported data to

migrate to Focus correctly. All of the Score Types checked above will appear as options in this
section.
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Test Parts:
5 Parts =] Search

Short Subject Subject Sort Min Scale
[itis Name Code Content Order (Transcript Score Score Types

Two Dimensional R Seiie; Stale Seore (EXpanted Standard Score),
~  Gasieti TWDIGTY G2 Yes Achisvement Level, Pass/Fall, PAInts Possible, Erirgliment
SIEME, PAS CHde, RElakEr Statls, T-Séire

Scale Score (Expanded

0
€ Rew Score Standard Score)

Achievement Level Pass/Fail

. . v

+ | [Three Dime THROCETY L | ) Points Possible Enroliment Status
PAS Code Retaker Status
T-Score

Title: The Title is the test part that will display in the test history for students.

Short Name: The Short Name is the key code for the specific item and is used when
importing data.

Subject Code: The Subject Code is a secondary identifier available for test parts and is used
with state reporting.

Subject Content: The test part can be assigned Subject Content that is used as a filter in
Performance Reports.

Sort Order: The Sort Order of the test parts determines the order in which the parts will
display in the test history for students.

Transcript: The check box indicates whether or not the test part should be included in the
students' transcripts.

Passing Score: The Passing Score is used to determine if students have passed the test. This
feature is especially useful in conjunction with the Graduation Requirements “Assessment”
Type. See Grades > Graduation Requirements for more information.

Score Types: The Score Types indicate the data that is reported for the test part.

Max Year: Select the maximum year from the pull-down to determine when the selected test
part become inactive.

12. Press Enter or click the Save button in the top-right corner to add the new Test Part.
Continue adding test parts as needed.

Additional Features

Click the floppy disk icon to export the listed data to an Excel spreadsheet.
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Select Student/Staff ¥ Standardized Test

Setup Tests Setup Test Types Setup Score Types Setup Score |
[
60 Score Ty, =)
&
Title Short Name  Sort Order Data Type
O
as | = PassfFail PF 12 Pull-Down
« | = Tabe TestLevel TTL 31 Pull-Down
&
- | = CASASForm CF Pull-Down
& | - CAsASLevel CL Pull-Down

Data can be sorted by clicking on any of the headers. Click once for ascending results; click
twice for descending results. In the image shown, results have been sorted by clicking on Short
Name twice; therefore, the listed students start with W.

Test Parts:
11 Parts =1 Search i
. Subject Subject .
Title Short Name Code Content Sort Order Transcript Score Types
Lexile Score, Normal Curve Equwalent Passit al, Raw
= Woard Meaning WORDMEAN WR Yes Score, National Pércantils; Stals Score [Expande_g_
= Word/Phonic Attack/Analysis WORD 13 Yes  Score, National Percentile, Scale Score [Expanded
- ‘u’DcabuIary (valid beginning
2010:11) VOCAB 12 Yes
- Ewm%ﬁﬁ-ﬂg-'-!g READPRO  F6 - - Yes
........................................................................................ Standir Score), Not App.lcau.e, Pee Porotia
Lexile Store, Normal Curve Eguivalent, PassiFail, Raw
- READAPP F5 - - Yes Score, National Percentile, Scale Score [Expanded
............................................................... Standard Score) Not Applicable Poirte Poceible

To make the list full screen, click on the expansion icon (four arrows) next to the Search text
box. Once in full screen mode, click the icon again to exit full screen.
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< C {} | @ Secure | https://demo.focusschoolsoftware.com/hollyn/Medules. php?modname=Assessment/StandardizedTests. php&modfunc=setup_tests&test_id=1 @ %
11 Parts a
Subject
Title Short Name Subject Code Content Sort Order Transcript Score Types

lﬁex”es ScOreNngrmal Euwe Equgalentspassﬂ:ml
- : . R aw Score, Nafional Percenfile, Scale Score
Word Meaning WORDMEAN WR - Yes (Expanded Standard Score), Not Applicable, Points
Passible
 Store, Normal Curve Equivalent, Pass/Fail,
National P le, Sc

= Word/Phonic Attack/Analysis WORD 13 Yes
- Vocabulary (valid beginning 2010-11) VOCAB 12 - - Yes

N (valid beg g’iu[e ScmeNNunna‘l Il:.‘,iur\.re Elr.;ugzleglszgssﬁml
- eading Process (vali inning 2010- . R ore, Nafional Per e, Scal re

ES - Yes

Reading Application (valid
SR

If looking for specific information housed within the resulting data, type the information in the
Search text box provided and press Enter.

Setup Tests Setup Score Types Setup Score Ranges
Ve
2 Score Types | tabe H
Title Short Name  Sort Order  Data Type Pull-Down Options Transcript Min Score Max Score  Relevance

A

D
= TabeTesilevel TTL 3 Pull-Down E Yes I

L

M

9

10
= TABETestForm TTF Pull-Down Yes I
+ Numeric ¥ Cd

P

Use the Filter text box located at the top of each pull-down for a quick search. Begin typing the
name or number of the desired field.
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Title:
Short Name:
Test Type:

Score Types:
Allow profiles to modify:

ACT, PLAN - APL
APL

'College Readiness

Scale Score (Expanded Standard Score) (SS), National Percentile (NP), Florida Percentile (FP)
IData Support, Assessment & Accountability, Assessment & Accountability Admin, SIS Info Speci... m

Include in Post Secondary
transcript: | Q, datd I
Include in Inter-District
transcript: [JExact Checkall Clear
Score Type for Hin Score:
Test Parts: (®) Data Support
8Parts AE Data Support
Title Short Name | AE Survey Data
School Help Desk-Data Support
- English APLENG Athletics
Attendance Manager
— Geometry APL GEOM Attendance Secretary
Attendance District level
ERP-Teacher tab view access from HR>Employee | -
& Print ¥ @ Help 8l Logout

a. Select the Exact check box to filter results based on the information entered exactly, as
opposed to pulling partial matches.

Title: ACT, PLAN - APL
Short Name: APL
Test Type: I.'Collage Readiness .
Score Types: Scale Score (Expanded Standard Score) (SS), National Percentile (NP), Florida Percentile (FP)
Allow profiles to modify: | Data Support, Assessment & Accountability, Assessment & Accountability Admin, SIS Info Speci... | ¥
Include in Post Secondary transcript:
ary Pt Q, data
Include in Inter-District transcript:
Score Type for Min Score: [check al - Clear
O Data Entry

Test Parts:

8 Parts || (W] Data Support

] AE Survey Data
Title ShortName ¢ — b oo Support l:Svet
i School Help Desk-Data Support
= Engllsh APLENG ..... iz prov Percentlle, Florida™

Click Check all automatically select all options in the pull-down. Click Clear to automatically
clear all selections in the pull-down.
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Title: ACT, PLAN - APL

Short Name: APL

Test Type: 'College Readiness .

Score Types: Scale Score (Expanded Standard Score) (SS), National Percentile (NP), Florida Percentile (FP)

Allow profiles to modify: IData Support, Assessment & Accountability, Assessment & Accountability Admin, SIS Info Speci... E
Itgll'll;:?ig:ljost Secondary Q, datd

Include in Inter-District

O Exact

Check all Clear

transcript:
Score Type for Min Score:

O Data Entry
Test Parts: (®) Data Support
8 Parts | =] AE Data Support
Title Short Nam¢ - AE Survey Data

School Help Desk-Data Support
Athletics

— English APLENG
Attendance Manager
— Geometry APL GEOM Attendance Secretary
Attendance District level
ERP-Teacher tab view access from HR>Employee | -
& Print ¥ @ Help 8l Logout
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